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—ODLAR— b ThoThH, WEMIC oMLl Bic7e s & &3, dT 2 REZ DT, 5 tE S (Part
1, Part 272&) D7 £, IS0 5696 OFlZRLET,
Use of epoxy resins in the tranducer industry
Part 1(pp. 1-123) of two parts

Use of epoxy resins in the tranducer industry
Part 2(pp. 124-235) of two parts

BET. A R EOBGE . RANE ST RE AT T, WRICEER -T2 Z D 91Tl
F9., FIAE TSR REDRICLIZD, B LAR— FE S, BITAREZEEFEE L LT, B
FEARETH LN TETET,

2.2.5 FEHEAL

EELL, B LICEEET, 777y P TEL L&, REOLEICHLERA TRBITE 2L
mHD%E, TELHETFHSTZDTY, AROFZ HFITEFENH L HFECI Y £33, 103 Ensf)
HEICTHRENDY T, FFEOLA, HICT v —F A4 v &I MOKRIFIETT 4 —F4
YEGISCHERE T BRI T LT D MERET2REST (F 2 Y v 7) 2T D, mEDTERDY £,

EEDVBBTHLEE, bLFIEZMEL LRWRE, TA UVANEICE~NE S, ELTET VT 7
Ny MEELET,

HLEAL LTEAPRESNRNE ST, 2.2.3 TR E2ES £,

FEH OB LA — MERSEBI & R D L E 1L, FENORICEE OFBKEA ., FEFTR EE2fRIlT
DT DM FERASDIZLTHOTET,

2.2.6 B{TD B
FEEFIT, BTEKR LICAHTOBFEESET, BB THZES LEIR, AR LOA L EEX
FTN, AT HEXFIRTLFELET, B2ERLIR, HAOBIIEFTE T2 EXET,
1)
O March 1975, Mar 1975, 30 Mar 1975,
X Mar 75,  30th March 1975
HAF 2 287720 TR T & &1k, 1S0 2014 O HEICE Y, HlZ2iE 1975-03-30 DRRICEZ F T,
AHAR®D JIS X0301 TiE, BEFN, ¥z EOFGZOHEFEZHENET, i ;
$50-03-30

2.2.7 REZhO B

EEOHEMED AP ETHE, AR EZOF TLLEFRUEAOEESTORMZ21F T, LR
— FOBMOTIEINEFEENFEZ/NS LTRALET, ZOHBAIZ, RE—U0 b LUTEDOE
i) Z b TEET,

2.2.8 fHE&IE QN R TeiRE
HLLAR— FOFRITHE L BB L R RS> TWVNIF L R— FATFOEOOEHEENTEL
EMTEET,

2.2.9 FRELEHE
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TAUEEERE, B OEEFIE, LT AR, JUR - SGTOERE. VAR — MERDBRD AR Y
—4 ., FINHEEE R IR L AR T I L, Rl TY, BRARIT DS LAR— N T, BROEEE
FERBWTL XS, £72, FMXARE, LR—FONEDOHFEEZ LEEEEOEL S, it HHEIIE
T5HDTT,

2.2.10 AFROHIE

WO LEED LR— RPN OHE N T 5 LAR— M, BEROLELEEATED2 »ATIC, VK
WEBOBEKROFRE LET, MERNTH-oTH, LEFHOLOICEESLRE R EOFANTE D
HOZRTICIEL, "X TIX Unclassified ALY . FEIZEEINTU) 20720 LET,

2.3 REDOXR—-

TEDORX—VL, VAR — FNORHION— T, AREOLINLETHHDOTT, RENKEDON—
EFET DA, LAR— BRI RE T OMOENE R D EEZ TRV TL L Y, REDOSN—Y
I, FROTHEHEORTAENRITNITRY ¥ A, EARMREZ HIZ, LAR— FOWBR 220X
MEEHEICMBEREFRNRZDRICEL ZEICHY £3, EEE ST D0, BEON—V TERKE K
NHEBWTLE I,

TP HIE, BEOR—TI201E, id#lEFHEHZ BICFEED T, #8k. BIRZE U_X—JICHIAT Z &3
TEFET, Fo, BEEHON—=U %% THT 55— > — b (Document datasheet) TRAT IO L —%
<9,

2.4 P&

LR — MELT e (x2) B CTF, PEkDFE X%, BRICT 250 38, T 400 FLAINE LT, T
LT 0D T T T T TCHEETHIIICEEDET, FEE BT, TMERET D & EITELOF—
J— REEGOHRICTDHONRENTL X 9,

Pakoxx, BRY, Gk R MRl e E@Ei <o Ed, RIORERL LTI, REIP
BO—EEBAT, BVIRSRV; —ABEEDT, BERIES ; AXTON - ReHFBHLED, £
DF Sz LR BRXCTIE, Tz z S, BEEETES  RETT,

2.5 B
MWL AR— M ERE, BIRIIPEICHEWCGRITET, BRIZ, B, SiF TOFFLEZORBEITAA—V
BEraobEd, MELEBRICANTEESET, M- ROV AMLEDITZOINENVTLE I,

FLEVDH D LAR— R4 Part) IZBlAL TV, £ ENIC e @ L7 AR EM T4,
A (Volume) HERR D L AR — b, K BEICHRZ DT ETH, ETOSOBEARED Y A F2fHT TE<
DHRWTL X9, FTREGTIE, B z2@BLEAREMNTLDOH—RTT,

2.6 FihE. KEcm. HEE. GEREDE LD

DB DSHANL 5T, LR— FORTHEDN SRR, AER CEROER RS VETE
HREEELDTH I LE@OET, Lo, HFMHEREN L HR— FORTPICRANH T X IFT
TERET S, &V FRIR L — VB R x T,

2.7 FaANx

FZNXT, LT LBMETIEDH Y A, TANETICELZ LT, LAR—F2ECY - TOT
HAH, BER ST, FANETOENMNDIEEOME L, LR — MARLOERTTTN, #EESOTD
UAR—RFTliE, ROEZES LRWTLE S, MOV R—rOEIREIL, H—roEdicagiud
B ET, HAVolume) RO LR —FOFEZNEIL, ZOFIZEAOLDIZ/R £,

(k1) AN ORI A= DF 52T TXRIT 5 & & FKfE~— (cover page) 1,2,3,4 LIFET

(x2) HARTIE, BABFHINGE R 7 —RN&BA L 7> T, SIST 01 THEkfER) TR TV E
—a—o
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3. LAR— KK

3.1%E, fi, HOEBEEFMIT
O, H, LEICSCTHOTHEEOFFTE, ZOLVER— R EOLOEHIETHERIC, TT7ET
BraefinEd (F1E2H) . DAEA (tem) IXFEEEZTT LRHCHWEIMT 07 7 755, 5l
fr&oI/NFONEE LET, #;
(1)
(2)
(a)
(b)
(c)

3)

IS0 2145 TiX., &=, Hi. HOEKESDOEM (citation) DT & A )F (spoken form) F THROTH Y
*£79,

Examples of citation: HExamples of spoken formi‘
. in clause 4 . . . 2 “two”
. see 9.2. . . 2.1.2||”two one one”
. 3rd paragraph in 1.1.2 . . . .|12.11 ||"two eleven”
2.27 ||"two twenty—seven”

3.2 _—T¥bF

FEFRNT, LA MNIT 7 ETHTOREFLSTI—TE2OFF T, FHI, BEOR—VEH—
R=UL L, INZABEEOERXR=VIZhb ko LFET, ARORETZ T 25 & &1L, ZEHDOR—
VEREFET, AROWEEFE S ZENEZ LN TND L&, FH—UN, LT RBEEOAICKD X
2L, ZHONR—VHEFZEZEVYTET, ab—THKKIc—X—T &b & x|T, ZEE—Y
BN L ERIOR—DICENTRBEET,

3.3 FEE®
FRIZHREDN T HE, FEOFEDRGICTELRICTLIONRRNTL L 9, 1 ETEA A4 OH
AOBZNFEIL (170 x 250mm) (X, HAGEOTHEOIXRIBKROKMEIZ/2 D £,

4. 25mm OILFME E bmm OITE » F T, 40 LF-x 50 {7=2000 F

R=VOHERE, HTLWESCHEHITI ITOEAZT THOET, HAEXEOIHIZ 3T FIFC
FEHUES, CEIL, EHRE S DB (paragraph) fEIC—{TEBHEZANE T, HXDOLE, NT 7
TI7HIIATO T ETH, EEHLELEIGED T, #7ICELDV 7 ME LERFA, BEXTEAR—T
721, 1.5, 2, 3 e K EESITHAEZEAITEE ST, LE—FEKOLAT U NOK—%X5 2
ERBHY FT, B, BEICIDM/NEIRZEITR D L&, —X—=T &% OO T TFEFED D Z
ERBHVFET, ZOHMIET =V DXL ELDXELE DD, X—VHOHNEX 57280 TT,

3.4 L AR— MARKOHERK
3.4.1 Frim

UiR— NI T a2, baAR— R ELNZ B, w5, BEFEIE, il L2 fRIcoXET,
Famld, LAR— FOMOFTREREIIIML L7ZHDE LTHEWET NS, BOFESELT R0, (175
ETHUL, BHD 0(zero) 24 TET, FimPOARIX, PEORNRLEEHL T FHA, &K, L
A— PARETEL RIHERBOEBROBTACER e ELANEFA, o, B TRAT RIS, 18R
HERFRICERETELY EEA, FARETEMT VLR — NI, FANETENNTBEZWNWI L
EEEETHRVWTL X 9,

(%) F AMN X (Preface) & Fim (Introduction) & DEWIFITEZRDFE Lz, FFamid,. T xiiie
LT, VAR NOREEBFET D DIESLONEEZEHETNH, FANZTLA— FOFERICEET S
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TENEINET,

3.4.2 VAR— FEXDOEDHITH

VAR— FOEDWA~T7iE, Bl 21X, BEs (theory) . J5i% (method) | % (results) . &% - it
(discussion) 72 & & L, MFITIE UCHI, HICHIZY LETA, Min<RBERnk i LES, il
FVE R/ NET, DOFENTNCERTE 5 L5 RNENEENET, HEOEHO2EER, M
BREBRT — 2 12 ENLETHIUL, (1 (annex) DF TE L OET, BEREWIOELTH L LK— |
EROHER L L RDRHE, FROBEITNZ T TRHNEZEEEL0LRNTL X 5,

ML DOFEFFER - 7-%%% (discussion) ¥ia DIF 720 | fEROFEDOF CELRO/HiERITHZ EH T
XFET, ZOGEARIE. VAR IR o7 LWEIR, lx OFFRICONWTOa A v NRBEHfM TR E %
B HEICODLFEROIRE~DIRIRE R L TR E£7,

3.4.3 fERE

fhamid, LR—FEXOE DT, LL, MEmkOINLBEOEE X, LR— b EXOMEMESE
EEZFEANL, BT LHEEFZE OV MT R TENTEVERA, 72, EXO/NEHE S EZ LR
LB TZRS TIR D 8 A, famiE, WO, FREHLZCEE LEY, BEERBUEZ Fik
LTHEWTTN, b 3BT E O HIZANET,

3.4.4 #R

ZOEBIL, fmEEEZT T 2O VA= MIBIEHWTITR 5 RIFRAECHFIEIZ OV TRGESC TR
ZHrFLHET, TOHEBIIXLT LHEMLELTALOTIEH Y FHALEEICL - TL, ffmosics
WHZEMTEET, ZORHT, LEEFLVEETHDDLI LI LET,

3.4.5 EiEE

LIR—=F 2L DDITY 7> TORBHIZRED (B 2 IXR 2 E 72 F) 00 Lii— MEROFEER
et (Bz2iE, BHE XA 7, Bl LY) 2 0, BRI S 72 SIXE O R 0o R
BT, b UG LT Wi B 2 -t & HFEF L L LRI ELL L 2EZ HRETT,

b ) —ODORFRIFIEIZ, MEROESMIEOLRIEEELE L TAND Z LT, ZOHEOMNE
1L, BIOMSE LIz LR — b & LARWA, EFOHEBEFHMGL72WE 2T, Zohae, RRICEDFED
BlEZ ST, F0OEELEZNEET, BT, avEa—2 7075 MIBEEDORNEZ T ET 0
O, Iar T AOEREIZH LT, #HETTEIOTRL, MISOWEEZL Y —DDHETT, L
720, BIH, FELEKER S, FEEER SICESWETs 2 E 2 - ECHlfEe > £,

3.5 BEHREHEDOEEZS
3.5.1 BIAXEDY X I

LAR— F TSR ULIEFHO ML, VAR— MRS OREZICY A ME220FET, £LT, i X
EHOMY @ CHAT LI LET, RSB EELREFIFRTELTL2ONEL, ZDY R
FLEDTEBEET, LL, LAR—FOFRTHHLARAVWETH, EELE X LN CGREE, #lxif
kL UCCik Bk (bibliography) & LTE L O LZDONLWTL & 9, CHESKIT, RIS W30k
A cHHNET 5D TR, HEROREEENHD L OITLET,

SIASCHRY A b DFBEIZ, ] %1X. Comprehensive, Selective, Twentieth century Bibliography 72
EORRFAZA 1T TR < OIEHHE Ik L TEHY T,

SUASCER O EXNEE, BRICIC DWW TIE, IS0 690-1987, HAKFE TIXZ O H AGEERUETH D SIST
02-1984 ZWCEROEE 7 - ITHY 3, CEROFE HOFANL, FE - K8 - EFEFHE, OIEIZEA~
F9, BRCOBAED ~=0flx FIRLET,

B OFEFEIC LD ELE PETERSEN,  Sverre. Introduction to Meterology. New
(Book) York, McGraw Hill, 1941:pp. 202-210.

BHOEZEDOFEEZT DL : Howland, D. A Model for hospital system Planning. In:
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(Paper in a collection) KREWERAS, G. and MORLAT, G., eds. Actes de la 3 e conference
internationale de recherche operationelle, Oslo 1963.
Paris, Dunod, 1964: pp.203-212

MeEEo b oA BACHMANN, Wolfgang. Verallgemeinerung und Anwendung der
(Article in periodical) Rayleighschen Theorie der Schallstreuung (Generalization

and application of Rayleigh theory of scattering of sound).
Acustica 28(4) 1973: pp.223-228.

LAR— b LLOYD, John Charles. Application of electronic tonning to
(Report) shipbuilding, Vol 1: Anticorrosion, ELTON-TR-54.
Birkenfield, U.K., Electronic Tonning Laboratory, 1974.
HEEEAOREIL, RIS 24N LZ V0L ZMAER GHEICH DD T, HRDIZITAERE LRV o
MEOOTTR, ABIZIZ—EDOL—ARNHY FTOT, BFEREZHIZRDRNVEIICLET, Zh
i3, IS0 4 ROVAARTIE, SIST 056 THEGEA DOBEFE] 2DV £, ML LT, EHEOFBLDEEST
ZHREBHY EF, (B%) SIST 06 [HEBIH DEKFL

EMO—ER, XR—=TEDOL LR — N EESIICEI TS & X, S OR—VERRALE T,
OB, T vEEOR S, Bz, op.cit., loc.cit., ibid, idem 72 EIIfFEWVER A,

3.5.2 CHRDIW~F
SCERY A PO ARFIE B HY ET, ELLERBATHHEWNERTALL, STURSIHDOHFIENRE D F
D
a) BRXTIEE—FZOT VT 77Xy MEAIZ, BARFEOLEKTIEXT A U= ANaIZIE_E 3, F—FHFN
B & &iE, BEFETERET, 20X HI3EkY A ME2W7-E OS5 HFEE, 40 -
AffoxgI & LTHMLET,
b)  SCERASASCH TRANT S (citation) SNBSS T, —#HESZIR-> THE £, 101
DFFHTITWET, TXIUE, 7 a) O HFENMEFRTT,

3.5.3 HIEIZEL Tk

AP CTLERESI AT D &, TOHERBALLF L= HDO08HUI T, 4l B> &5]
HIXZ OB L TWET, BIEE M > TSRO ERZ BT < O, #e& st L THEI T,
THITEIC~ A 7 TA NV A Lk E ) — & —Titde & ERBEM T, 20L& TH, KAXDKH%
5B Y A M & 2T uid e v 8 A,

BEXMDOY X M aFK G TERT L L& RO TMREES 2 HIE, RIMTTFL2SEXHY A~ L
FUESE LET, BEICERIE, AX—2DHMDOD, KIBICEKZ L THERENETA,

3.5.4 AXFDOFIHADHIE
AIXHFTLERE BT 5 & ZOFETRITRT Z o0 FEOMNNE LET,

a) 4fl - B O THIHT 25 SUIRY A RRFEZLOT VT 7y MR TH S & X2
9, FMUEE., RICEMTEROE? S S & XX, CHkY A M2 a),b),c). R EE T T, [
CEHEDOEDRNEZ KB TEDL LI LET, FIThlZRLET,

. has been noted at altitude as low as 2500m[MacFarland, 1974, p. 650].

. MacFarland (1974, p. 650) has noted this at altitude as low as 2500m.

. information from these sources[Farnfield, 1974a]] led to a proposal
for the adoption of new terms[Farnfield, 1974b]].

b) kY A bDOFESTHIHT L HE  5IHIE, SURE S Z2 AN [ CHAET, Kif“ﬁﬁﬁﬁ LT
DETE LE O T L1, IETOREAEZET, bLEUETZM/E D 761X, a2l <R
R, SCHRE S 12 Ref. 221 CTXBIL 97,

. has been noted at altitude as low as 2500m[2].
. has been noted at altitude as low as 2500m[Ref. 2].
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. MacFarland[2] has noted this at altitude as low as 2500m.

4. E-R-KX-©LHERE
LUAR— NI, CEOEHSUSMIKBEER MEON T T, IEFHIAWVERTIIKETTRN, 4FTDE
BWhD, AT 74X THERTE R WL OEXE EMENET, ZHUIEFROLDE S LET,
a)
b) #
c) F. R - fbEFEX
d) -t - KRtiER L

4.1 KX
ZOEHEIX,. 7T 7 (graph) . #X (line drawings). H-E (photograph). 72 E &L CTHEWET,
LAR— FHTIE, 2623 _TC X figures & FEOR, graph, plate, map 72 EDOEFEAHNEH A,

BUTE LR — F ORERRIZIB W TIEFICEHEE T, 2D, KOIERHRIZY > THE A OEERMEL R
TWEY, EARNREZT T, TEHRETHEMILL THAE LT <ELZ LT,

EHEHEOERICE S WNE, FIEEOFEEHEAESE L, i Ittt ezid e lassnT
2720 A, Flo, BHEOHRWR LY, IEEMNRTFHRENPLEIZRDZERHD T 6, B FVO
FEEHRELTBLSLERH Y £9°,

MELIIROFZIT, MTEBELE, —#HE S, FEILIC—EEFZR £, #EOHA,. BF
Bl 7227 T, fHilziE, Figure 4-3 X HIZLET,

M LORIZIILT R L (caption) ZfHTFET, ZOAMEIX, KIZMO FTOMEICES, R LD
MrEE L, HOLTWEAEZDIT AL 5ICLET, TEIUL, AXZEFHERLSTH, K- REZNLZTT
MNICERCE D L9 ICEZ HFITHEBERINKREYITT, o, M bWIERDO Y XA M & HRIZED T
B OIFHEITT,

M L ORI, KX TR HINZEZOGINFHATL20REL, TEEFRSN—VICES E
T Mo T, AP THHENARWVEK « FRiL, AXLEHERT HX—VICEETHE LR TIERL, (8D
Wz Ly g8, b LK - RO EDDHEBEN LEICHERSTREWRRICRD EET, K -
KEOVELFLEDIZLTEECALORZICEL DL —2DHETT, 20L&, AP TK - KE25H
THEE, K BOBINTNER—VEELENTBSEENTLE I,

EIHEG, ~ A 70 T7ANVERE, 777 IVICKDBEREREEEZEZDHEE, BT—EFEIX - F
I, GO OEEHEL 2D FI D, TEIVUDETET, L. ¥ LTHEOFEAN BT S
WEXIT, ARIEESNTHEOMENRHIOFETRHITE 5 L 572, Hl2E, 28 - B - — S
MR T D, REDTRPLETT,

A —FTARLEICHLERDETE, A 707 A NVACLEVR— " 25rZ L E2EZX T, TVIAHLD
X« KDL HIT, ATENLR— M HEERRDZLDITETDH LI LET, /2. K - XD
%#$i®ﬁ%kﬁﬁé@%\HL@ETE<%D$@AO

4.2 Uo7

T8 O I T BT T TR T 7RSI NANE W E T, AR
D EAHE, BEIE R E2 o TRETHHDTT DT, @;&%@mﬂ%r#7m»@%%f?
%%@%viﬁi@&ﬂu%@%%w TXH1T JIS RFEERR ETEELINTWS O EERAT
HE21CLET, 7713, REBICHEHM LG WIS ICEBSCHEMANSLETT O T, EMERENLET
%Mi% WCRTHIOIBREDTRELET, Ny F oI, BROFEEEEX T, 7774 v 7 AL LTHi

BRI EIF D 2 IFRWZ ETTR, S ETHRIALCWHMEMEOBFREZ ST 2 HZ ST
;‘Uiﬁ@iﬁ“/u
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4.3 #X

EEOBH, R lE2rRdtE, BRIV LMK, >0 RXINZKEZ2ME D FRBY £, £
N, KXHFTELLTWALEANCERZES, SE-> TEIRAANEZLL VBT VI 2 ka0
F9., b LENEMET DL THIIE, TR ETEESBRZ TV, Ny TF U724 ES 7 XD
TRNLEENFET,

WEYOTEEZRT LORMTHETTR, a—2MHTL 2B FET L, 1:200 72 EORE
TR 2 FH A, HIKZ A WD & X1, R R EOMEERIH L LH L TBE £,

4.4 EBE

A2 EPEEAE) L XL, 2V FTARDIZ-X2Y LEHBREEL LES, ~—7 h—1R, &
S—BEEOFMEIL. BEoBc b, FALKTANDOEL LAY BVDOT, RIS
ICEXETZERHEEEIN DD TT,

BHEZHMDIZME S & ZiX, Wb 5T &I EET, M OESITER L= RRICE LT
EWET, BN TECH, HIETHEERDOENTOEEIVIKTLET, BEREDIHIT
BETHNEHENDD—oDH LT, BFEGEHTCar—%2ko THhDHILTT, a—DFDFE=
E—Z5 e, bolOESRVET, o T, AMAERICEEZME S 201X, AUV T LOEOR
WEBRZHETARXETLT, EFEFOar—2 L TUIRY 8 A,

BHEIX, ZOPIILFRT LD ZA7E0 REVZ EREZIAALTZEY  WERBIIXa L R T A
e EIFA7-DEIELTZD LT, RIBRNIE-Z VT HEIICTFEMAH I EHMEIIRY T, BE
I, 74NV EZOEEFEMIETOTRLS, RREREDE T Y b L, RN EEOFRIZHKD K
ICRY I LET, EHIT, TOEENLFR— FOFTHEDND & EDOHEAIEE LT, WREDH
MEIHIHL E7,

4.5 F

FiI, BFEREDT —Z At E I IO EZ > TUW -6 DT, HYLoF < 57 0mEDREREE
BT D, WHRICEBREINTTNL—THF L TCELET, EORHL (heading) 121X, ;RLTZzT —#
DI A TH D LR E . HALD LB TT,

L, ENPALTHHESN TV DHEALZHENE LTELOL0PRL HOEFTTHIHT 56 DI,
TELRTPORICELDET, AL TEMLARVEDZRIZZDLREITIEHY T A, HERT —
Z2T, BEERE LTLERBOE, FEIZET ), VAR— FOFRITHENELEZ b > TF — 4 &R 17
TLHHEEHEL, TOFEPHOVEDEELELZ LR — MIENTEEET,

4.6 #HEE

AN, AR E2ELL LT EEEUMELRE L TRYORWE I ICLRTIERY 8 A,
B, BALOFE & ZOHEZ L%, JIS 7 8302 (&fl/. HALFL T L OMBFRL ) I ONC 2 o B Rk
ISO 31(Parts 0 to 13) Z#ZMT 5L HICLET, o, BROFTHEHFENTTLS S L&, BAOTDY
FHEFAGZTAZENMETT, HilziEL t/em?, t/m?, kg/cm?® O EINEED D> TEAE O /N G E NS
b FEF, m/sec, km/h 72T, AR ER>TLEVET,

Bl aRki bx, BOBTRAFELZRT., —ROBBIHKE) RETT, (o T, XA TITA4XD
ETEZOEFFEF->TREEC IV G, TERATFEIRKOENREED £7, L., KTlIEAx OIET
DEZDEATT7A4 2RV — K7t RHE->TEELZOT, HRIC-sTEE LR,

L2 L IREOFERICITERE LET, #hud. HXoh i 512 i38HME ((talic) # B < fEVWE 4,
ZIUILEDTET EHROEL & 2 XBT D — B 72 FETT R, ZAAERHITRELLDOTIZ R Y £,
Bl Z 1%, 1S05996 |Z#H > TV A HITIL, #HAD CEBRAAREIMHB Y L 35L&, EXADOCH SI H
NO7—art LTHEHWAEDOTHNIE, ZDIEFOFRNEFTERWRY FE L LAR— o cH
LTEZe by, ELTWET, BHEARMEZ 20 HiE, AiE 2/ LFD c TRAT D2, Cp ET
TR LOTREEZ T,
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IEFOFENPMATNT, o THMEINLT VO OB FTOFNITRT L IIZEONEZONET D,
FLA L FOBPUIIRE R OFEEIR S B RUITT, EFD 0 (zero) ZHFD O (oh) 226 XRFIT H 728,
FHREDTTZ 0B HERINETR, To~—2EOT N7 77Xy MZHVETL, FUTYFED ¢ b
HDHDOT, 5L XITEEDIFETT,

I (upper case), 1(lower case), 1(numeric)

O (upper case), o(lower case), 0(numeric)

S (upper case), s(lower case), b5(numeric)

C, ¢, K, k, 0, o CRIFEL/NLFHHETH D)
K, k(FF), k (XU ¥ LFhHv3—)

— AT Fyva), _ (TrF—2ar)

N7 PRI, KFOEFZME I FHETTR, b LARAThIFES L5, RElzES 2 LR
TN ET,

DEGLHIATERDITE D T 06, TENERB () 2> TATICKNE LD LRIZLET, &
biz, 1/ 27:81F 2VoBbBEZLbNET,

BroEZHiX, =250z LbdEd, 1 L0/ hSvwWhEEC LS, 1OMBY O
0 M FEXET (0.67 DRDVIZ .67 LEXFHA), BB, MU BIFEATTN, 7702 T
Tar<aENET L, IS0 bZENERDOTWET, 20D, =¥ 30T a XYL E, av~
TSR WEEIZ LET,

PO AR, O AFEIR, [ A5, {} AL (9555 C parentheses, brackets, braces
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0 Introduction ®V

The international standard ISO 5966-1982, DocumentationPresentation of scientific and technical
reports, specifies common rules in order to exchange reports internationally. Its introductory
clause emphasizes the necessity of standardization respecting with information processing
systems. For economical use of papers, photo—reduction or microform is considered at various
points in this text

This text explains how to compose technical reports from the point of view that reports have
physically the same format whatever language and subjects concerned may differ. More specific
topics can be decided by each organization. This text is edited for educational aspects so that
several rules are explained upon its concepts with their background. Also this can aid for editors
or authors using very often limited publishing facilities

As for the preparation of some formal papers, the ISO 7144-1986, DocumentationPresentation of
thesis and similar documents, specifies the rules as an extension of ISO 5696. The aim is to
compose scientific and technical books and/or magazines that will be managed in libraries. This
standard is going to be appreciated in most of the guidelines for submitting papers to scientific
and technical publishing

This text is written after the rules which are now going to explain hereafter. The text is, however,
composed in bilingual form accounting the foreign students practices along with Japanese
students.

(*1)Clause number follows with a period in Japanese documents, while ISO not

1 Printing Materials

1.1 Quality of paper

Paper shall be chosen with regard to the photocopying process used. When printed both sides,
the paper shall be sufficiently opaque to prevent the printing on one side of a sheet from
transparency of the other side. Special paper may be designed for the manuscripts used for
photoprocessing

1.2 Size

Reports shall preferably be of ISO A4(210 x 297mm). ISO A5 size(148 x 210) is recommended as
the reduction size for paper economy. For your information, ISO AO size is so decided as having
the area 1 ni and the aspect ratio of l:root 2

1.3 Margins
About 20mm should be left for binding margin at both sides when A4 sheet is used. (*1) Top and
bottom of sheet should have the margins of about 24mm each, where page number and some header
or footing will be used. (*2)

(%1) ISO 838-1974, PaperHoles for general filing purposesSpecifications, decides the distance
between holes 80 mm, from paper edge 12 mm, and hole diameter 6 mm.

(x2) Effective area becomes about 170 x 250 mm. This is almost equal to ISO B5(176 x 250 mm).
While JIS B5 has 179 x 252 mm, a little greater than ISO B5.
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2 Ordering of the report
Table 1 __ Ordering of a report

Front cover # (cover page 1/2)
Title page #

Front Abstract

matter | Table of Contents #

Glossary*
Preface*
Clause |Sub—clause |Sub—sub—clause IHustrations
Tables
Introduction (0)
1 Figure 1
2 2.1 Figure 2
3 2.2 2.2.1 Figure 3
Body Core of report . 2.3 2.2.2 | .
of 2.4 2.2.3 Table 1
report ... Table 2
Conclusions ..)
Recommendations* (..)
Acknowledgement * |(...)
List of references |(...)
Annex A * Figure B.1
x .
Annex B B 1 E.g.; B33 1 Figure B. 2
I S Y
’ B.3.4 T Table B.2
End
matter
Document data sheet #
Distribution list * #
Back cover # (cover page 3/4)

* Not obligatory
# Parts of a report require these items in each part

2.1 Division of a report

A report is considered to comprise the four major parts, front matter, body of report, annexes
and end matter as shown in Table 1. This is not the precise definition, but can be appreciated
to remember how a report should be constructed

2.2 Front cover

Front cover (1) provides the physical protection of the report as well as the back cover if added
It gives the first presentation of the report to the user. For economy, the outside front cover may
be used as same as the title page [see 2.3]. The inside front cover may carry some of less important
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materials, such as Preface etc. The size of front cover can be a little greater than the size of
Ad-report, but it shall not exceed more than 15 mm at any edge

The front cover shall consist of the following in the same order given. The layout can be designed
to be well readable except the report identifier. The title page has the same materials

2.2.1 Report identifier
Reports shall be given a unique alphanumeric designation that identifies the responsible
organization, serial numbers etc. in order to facilitate computer processing, number of
characters used in the report identifier shall not exceed 32 including sign and spaces. Zeros
shall be slashed
ISO 5966 shows examples below;
A memorandum issued by the Caribbean Oceanographic & Meteorological Analysis Project of
the Environmental Data Service of the US National Oceanic & Atmospheric Administration;
==> US-NOAA-EDS-COMAP-TM-10
Reports are ultimately stored in a variety of ways, standing vertically, horizontally or with
the spine uppermost in filing cabinets. Whatever storage method is used, the report identifier
shall be easily readable. It shall be, then placed in three positions
1) horizontally in the top right corner
2) vertically from bottom to top in the top left corner
3) vertically from top to bottom in the top left corner
The identifiers in positions 2 and 3 shall be separated by a line. The position 3 is not necessary
if the spine carry the identifier.
When a report is bound in two or more parts, parts numbers shall be added, for an example;
US-NTS-75-53. 1, US-NTS-75-53. 2,
For administrative reasons, some reports carry more than one identifier. The principal identifier
shall be emphasized and the rest should be written small. The identifier is repeated at a top
or bottom corner of every report page for reprographic purpose

2.2.2 International Standard Serial Number (ISSN)

or International Standard Book Number (ISBN)
The ISSN is given with a National Sereal Data Centre under the International Serial Data Systems.
ISBN is given by the International Book Data System. It will appear under the report identifier.

2. 2.3 Responsible organization

The name and address, including the nation, shall be given in the form recommended bythe national
postal authority. If telephone, telex or telefax numbers are necessary, they should be clearly
distinguished.

2.2.4 Titles

The good title of a report have the subject concise, clear and succinct. It has to provide efficient
dissemination throuth information retrieval system. Interim report shall be identified as such.
Periodical reports should tell the frequency of issue. A report published as a volume of a set
shall carry a common title to all volumes of the set, and an indivisual title. ISO 5696 shows
an example below;

Oceanography of the Mediterranean Sea.
Vol.3 Salinity

Oceanography of the Mediterranean Sea.
Vol.5 Currents
When a report is bound in two or more physical parts each part shall carry the same title with
the adjunct Part 1, Part 2, etc. Example from ISO 5696 is;
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Use of epoxy resins in the tranducer industry
Part 1(pp. 1-123) of two parts

Use of epoxy resins in the tranducer industry
Part 2(pp. 124-235) of two parts
When later editons(drafts, versions, revisions etc.) of a report are issued, they shall retain
the same title as the original report, but carry the new status such as [Version 5 etc. ] Notes
may be added such as “Replaces document XXX, dated XXX”

2.2.5 Author (s)

As an aid to identification, each author’ s name shall be presented in full with the name by which
he wishes to be known professionally indicated in a distinctive manner: first letter underlined,
name underlined, name in upper—case type, name in sloping (italic) type etc. Special cares should
be taken for the information retrieval system to identify the persons with the same name.

If there is more than one author, their names should be listed alphabetically, unless the report
is predominantly the work of the first author.

If there is no personal author, the name of the responsible organization shall be placed as author.
If the author’ s affiliation is not that of the corporate source, its full name and address should
be given in parentheses or in smaller print after name.

2.2.6 Publication date
The year shall state in full 4 numbers. The month shall state in full or as a three-letter
abbreviation. If the day is stated it shall precede the month and shall not include ordinal
abbreviations.
(0Ok) March 1975, Mar 1975, 30 Mar 1975,
X) Mar 75, 30th March 1975
If the date is stated in all-numeric form, ISO 2014 shall be followed, such as 1975-03-30.

2.2.7 Priority Date

If it is required to give a priority date to the author’ s work, the date shall be written with
a statement, such as “Manuscript completed Mar 1975”. It may be placed on the title page or its
verso.

2.2.8 Price and sales point
These may appear if the report has other sales point different from responsible organization.

2.2.9 Special notices

Any special notices concerning copyright, security, legal, supersedure or disposal instruction,
sponsorship, submitting comment etc. may be placed together in one of front cover, title page
or their versos. Professor’s signature on thesis is one of such notices

2.2.10 Distribution limitations

If required, indications of limitations on the distribution of the report shall be given,
preferably, on the upper left and lower right of the cover or title page. Even the high security
report may use the title and abstract for the aids to the handling of bibliographic information
when marked as (U) or ’Unclassified’

2.3 Title page
The title page is the first recto page of a report and presents all the preferred source of
bibliographical information as described on the front cover. The aim of the front cover has the
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physical protection of a report at the same time. It is recommended the title page serves as
the outside front cover for economy.

As long as the title page does not substitute for the outside front cover, it may form, for economy,
a masthead above the abstract and table of contents. A document data sheet is recommended to
become the front cover for more economy.

2.4 Abstract

Every report shall contain an abstract (#2). About 250 words or less is recommended for the length,
never to exceed 500 words. It should be completed within a paragraph. It gives the bibliographic
information along with title and author(s). Useful keywords for information retrieval should
be included. The text of abstract shall be as informative as the nature of the document permits,
so that readers may decide whether they need to read the entire document. State the purpose,
methods, results and conclusions. Make the abstract self-contained without reference to the
document itself

2.5 Table of contents

Unless a report is short, a table of contents shall be placed immediately after the abstract
It shall consists of the titles of the principal sub—division and of any annexes together with
page numbers. Lists of illustrations and tables should be included. When a report is bound in
two or more parts, each part shall have the complete table of contents. When several reports
are issued as separate volumes, each report shall contain a table of contents for itself. The
final volume may also contain that of whole set

2.6 Glossary of signs, symbols, units, abbrebiations, acronyms or terms
Glossary should be defined in one or more lists after the table of contents for the immediate
understanding to the expected readers. The existence of such lists does not justify omission
of an explanation in the text where the item first appears

2.7 Preface

A preface is not always needed. If it is required, it should appear at the end of the front matter.
It may have a covering note to define the study, emphasize certain of its aspects, show its
relateion to associated work, or trace the historical circumstances. A preface shall appear only
in the first part of report if it has two or more parts

(k1) Numbering of pages for front and back cover calls cover page 1 through 4.

(%x2) ISO 214-1976, DocumentationAbstracts for publications and documentation.

3 Body of report

3.1 Clause numbering

Numbering of clauses, sub—clauses, sub-sub—clauses shall follow the example of this text (see
Table 1). Further detailed sub—clauses is not recommended. Item numbering is used as shown
examples below;

(1)

(2)
(a)
(b)
(c)

(3)
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ISO 2145 specifies the methods of citation and the spoken forms as below;

Examples of citation: Examples of spoken form:
in clause 4 . . . 2 "two”
see 9.2 . . . 2.1.2 “two one one”
3rd paragraph in 1.1.2 . . . . 2.11 “two eleven”

2.27 “two twenty-seven”

3.2 Page or sheet numbering

All pages of the report shall be numbered by arabic numerals consecutively, the title page, which
shall be a recto page, being page 1. When sheets are used on both sides, recto pages shall always
carry odd numbers. In case of reproduction by one sheet for each page, the odd page should carry
the two numbers for an instance; “7(p.8 blank)”

3.3 Characters and line spacing
Unless otherwise specified, an A4 sheet has the effective of (170 x 250 mm) and can contain the
characters as;

characters/line lines/page

80 (Elite type) 59 ([1] single spacing)
67 (Pica type) 40 ([1.5]
30 ([2] double spacing)

Except top of sheet, new clause or sub—clause takes two blank lines before it. A paragraph shall
start at the top of lines without indention. One blank line is laid between paragraphs. Good
layout is recommended by each organizations using single, one and a half, double or triple spacings.
Photoreduction is always considered both for printing and microforms.

3.4 Elements of body of report

3.4.1 Introduction

Each report shall start with an introduction that states briefly the scope and objectives of
the work described, its relation to other work and the broad line of approach. It shall not repeat
or paraphrase the abstract, nor give a detailed account of experimental theory, method, or results,
nor anticipate the conclusions or recommendations. If there is no separate preface, the
information may be included. The introduction does not form part of the main text of the report
and shall not be numbered, except, if desired, with the cypher 0(zero).

3.4.2 Core of report

The core of report should be divided into numbered claused that cover such items as theory, method,
results, and discussion. It is frequently convenient to divide clauses into sub—clauses, and
sub—sub——clauses, each with its own heading. Further sub—divisions are not normally recommented
except for the numbering of items in a list

The information given in the core of the report should not be too detailed. Descriptions of theory,
methods and results should be sufficient to enable an adequately skilled reader to retrace the
steps of the investigation. If full description is required, annexes should be used

A separate discussion clause or, discussion sub—clause in the results clause, may elaborate on

any!! new aspects of the work and interpret or comment on the results and the reasoning on which
the report’ s conclusions and recommendations are found
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3.4.3 Conclusions

The conslusions shall be independent from the core of report, and represent a clear and orderly
presentation of the deductions made after full consideration of the work. Qyantative data may
be included but the details should not be given here

3.4.4 Recommendations

Recommendations are concise statements of further action deemed necessary as a direct result
of the conclusions or of experience. They are not always required. In most reports the conclusions
and recomendations should be combined in a single final clause by each separate paragraph.

3.4.5 Acknowledgements

Acknowledgements of the help in performing the work and in preparing the report can be made,
although it is not usual to acknowledge routine checking, minor assistance, or general advice

A colleague of the author should appear as co—author if he made a major contribution, or may
appear as author of an annex.

Acknowledgements of other work used shall be made in the form of references. Acknowledgement
to quoted text and to the use of illustrations and tables may also require the acknowledgement
of a copyright; reference should be made in conformity with the provisions of law.

3.5 References

3.5.1 List of References

A list of all sources on which the report depends shall be given at the end of the body of the
text, and citations shall be made to this list at appropriate places in the text. General
references on the broad subject of the report may be cited in the introduction and hence included
in the list; however, supplementary literature not cited but considered of interest shall be
listed in a separate bibliography, as an annex.

At the caption of a bibliography, explanatory adverb such as comprehensive, selective, twentieth
century, etc. may become characteristic

Entries in the reference list shall comply with IS0-690, which requires that the element of all
bibliographic references be given in the general order:Author/Title/Facts of publication
Examples:

(Book) PETERSEN, Sverre. Introduction to Meterology. New York, McGraw Hill,
1941:pp. 202-210.

(Paper in a collection) Howland, D. A Model for hospital system Planning. In: KREWERAS, G. and
MORLAT, G., eds. Actes de la 3 e conference internationale de recherche
operationelle, Oslo 1963. Paris, Dunod, 1964: pp.203-212

(Article in periodical) BACHMANN, Wolfgang. Verallgemeinerung und Anwendung der Rayleighschen
Theorie der Schallstreuung (Generalization and application of Rayleigh
theory of scattering of sound). Acustica 28(4) 1973: pp. 223-228.

(Report) LLOYD, John Charles. Application of electronic tonning to shipbuilding,
Vol 1: Anticorrosion, ELTON-TR-54. Birkenfield, U.K., Electronic
Tonning Laboratory, 1974.

Because of the large number of periodicals the frequent changes in their titles, references to

periodicals in the reference list should state their titles in full. If abbreviations are used

they shall comply with ISO 4.

References to parts of books or long papers should state the specific page(s). Terms such as

op.cit., loc.cit., ibid and idem, or equivalent terms shall not be used
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3.5.2 Ordering

The ordering of entries in the reference list shall

a) The entries shall be listed in the alphabetic order of the first author’s name; when there
are two or more entries by the same author, these shall be listed in the order of publication
date. It shall serve as name(s)/date citation in the text

b) The entries shall be listed in the order in which they are first cited in the text. Consecutive
numbers shall be placed before the entries

3.5.3 Reference footnotes

To facilitate reading microfilm copies, it is recommended that reference information should
appear on the same page as the citation as well as in the reference list. The name(s)/date citations
are generally adequate for the reader, although footnotes may also be added, if required.
When numbered citations are used, footnotes provides the only method of meeting this
recommendataion. References in footnotes may be shortened by reducing long titles etc

3.56.4 Citations in text

The form of citation used in the text shall be one of two types corresponding to the ordering

method.

a) Name(s)/date citation: that corresponds with the alphabetically ordered reference list. When
reference is made to more than one publication by the same author in the same year, the
citations shall carry a series of lower case letters as examples

has been noted at altitude as low as 2500m[MacFarland, 1974, p. 650].
MacFarland (1974, p. 650) has noted this at altitude as low as 2500m.

information from these sources[Farnfield, 1974a)] led to a proposal
for the adoption of new terms[Farnfield, 1974b]].

b) Citation number: that corresponds with a numbered entry in the reference. The numbers,
enclosed in square brackets, shall be of a different font from other numbers in the text.
or use the abbreviation “"Ref” before the number within the brackets.

has been noted at altitude as low as 2500m[2]
has been noted at altitude as low as 2500m[Ref. 2].
MacFarland[2] has noted this at altitude as low as 2500m.

4 Pictorial and symbolic material

Apart from the words, a report may also contain information expressed in pictorial or symbolic
form, such as the following:

a) illustrations;

b) tables;

c) mathematics, physical, and chemical formulae;

d) signs, symbols and abbreviations.

4.1 Illustrations

The term “illustraions” includes graphs (plotted curves, histograms, etc.), line drawings, and
photographs. The term “figure” is only used instead of all other terms, such as graph, plate,
map, etc.

I1lustrations play a significant part in the expression of technical report. It is required to
respect drawing standards to establish clear, simple and understandable figures
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When illustrations are not created by the author, care must be taken to respect the rights of
the originator and to acknowledge the source. It is recommended to study the relevant copyrights
laws which may differ between nations

Each illustration shall be numbered consecutively from the beginning to the end of report, or
within a clause (or an annex), where such as Figure 4-3

Each illustration(or table) shall be given a caption which shall be placed beneath it. A caption
may include a descriptive legend. If possible, an illustration should be self-contained and
intelligible without reference to the text. A list of illustration (and tables) should be included
in the table of contents

T1lustrations(tables) should appear in the text immediately after their first citation, if
possible on the same page. If they are not cited in the text, they shall not included in the
body of report, but may be placed in an annex. Where there is a high proportion of
illustrations (tables) to the text, it may be more appropriate to group together, either at the
end of the clause or at the end of the core of the report. If so, page number of illustration
should be given with the citation of it in the text.

Because of the loss of defferentiation after photocopying, telecopying and microfilming, colours
should not be used. If colour is essential, lines and shading that are to appear in colour should
be prepared so that the differences to be indicated by colour can be identified on black—and-white
copies. Three lines in colour may be drawn as, for example, continuous, broken and dotted lines.

Because of copying difficulties, fold-outs should not be used for illustrations(tables). Moreover,
the reading of microform will be simplified if the illustration(tables) lie in the same direction
as the text and not at right angles to it

4. 2 Graphs

Every graph shall indicate what kind of quantity and what units are plotted along the ordinate,
the abscissa, and any parameters. These labels shall be written in the form “quantity/unit”
Symbols and abbreviations shall be the same as in the text and shall follow the respective
standards. Unless a graph is intended to provide a source of precise data(for which a table would
be preferable), coordinate rulings should be limited to those necessary to guide the eye and
should preferably be reduced to ticks on the ordinates and abscissae

4.3 Line drawings

Line drawings are often preferable to photographs for illustrating equipment and techniques and
for most geophysical representations. The infromation conveyed should be limited to that
necessary to support the point make in the text, so as to avoid over—crowding. If much detailed
labelling is rquired, simple symbols or shading should be used and a key provided.

Maps shall indicate the geographical coordinates or cardinal points, the scale and, where
appropriate, the projection and any grid system.

4. 4 Photographs

Photographs are not always as suitable as line drawings. In particular, half-tone photographs
cannot be photocopied satisfactory. If photographs are used the original should be of
black—and-white and of the highest quality so as to minimize the loss of detail incurred by the
half-tone process.
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When a photograph is processed for printing purpose, the image is changed into an assembly of
dotted patterns. Half-tone photographs may turn to either all black or all white images by the
processings. By the same reason, photocopied images often badly reproduced for printed
illustration.

The size of the photographed object shall be indicated by a scale or by its conjunction with
another object of a recognizable size. Features of interest should be indicated by means of arrowed
labels or letters, taking care that these stand out clearly against their background. The original
photographs should be cripped to eliminate unimportant features and to centre points of interest.

4.5 Tables

Tables in the body of the text should contain only values that are pertinent to the
points made. Any tabular material that consists of more than four or five lines should
be made into a formal table. If large amounts of data have to be tabulated in the
text, they should be divided into two or more tables even if this necessitates some
repetition.

Columns or lines of data in a table should be separated by lines or spaces into convenient logical
groups as an aid to interpretation. Data that are not pertinet to the text but may be required
for possible reference should either be included such as in annexes or should be placed in some
authorized organization depository, which should be cited.

4.6 Mathematical symbols etc.
It is essential that great care be taken in preparing mathematical matter and physical or chemical
formulae. Symbols, quantities and numerical values shall be expressed in accordance with JIS
7 8302 or equivalent standards ISO 31 (Parts 0 to 13). Numerical values shall be clearly indicated
with the applicable units. For examples, t/cm?, t/m2, kg/cm? take different decimal points, m/sec,
km/h take different values even if these are the same fact.
The presentation of mathematics shall follow conventional practices. It is therefore often
preferable to use careful handwriting rather than to attempt to reproduce them on a conventional
typewriter. However, some special printing apparatuses should be used
IS0 31/0 requires that symbols for physical quantities be printed in italic type. However some symbol
uses the same letter but italic. For example in ISO 5966, the capacitance symbol C(italic) may
conflict with the SI unit coulomb C. To avoid confliction, capacitance may be denoted by lower case (c)
or by Cp 1if these are not already being used for other physical quantities in the same report.
Special attention shall be given to the prevention of possible confusion between different characters
as shown in examples below. General cares are recommended to adopt O (numeric zero) with slash from
alphabetic oh 0. But it should be remembered that similar letters are found in danish and greek.

T (upper case), 1(lower case), 1 (numeric)

0 (upper case), o(lower case), O(numeric)

S (upper case), s(lower case), b(numeric)

C, ¢, K, k, 0, o (similar shape)
K, k (alphabetic), k (greek)
— (hyphen, dash), __ (underscore)

If letters cannot be printed in bold, it is often easier with special typewriters or with
handwriting to mark vectors with arrows.
Where it is necessary to include fractions in solid text, they should, where possible, be reduced
to a single lebel by using the solidus(/), or the negative index: such as 1/(root 2) or 272
Large numbers with more than 3 digits shall be divided by a small space between every 3 digits
before or after a decimal point. The cypher 0 shall be placed before the decimal sign when the
number is less than 1.
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Parentheses (), brackets[] and braces{} used in mathematics should follow the conventional order
and be of a size sufficient to enclose all the material to which they refer.
Example;

{fhﬂ +-JI}
B
When mathematical equations are dis played in the text they shall be indented from the margin
and separated from the surrounding text by extra spaces
If the equation will not fit into one line, it should be broken before (=), after (+ -, x,/),
therby emphasizing the continuity of the two lines. It should not normally be broken within a
fraction, within an expression in parentheses, brackets or braces, or within an expression under
a radical sign. In fractions, the horizontal line separating the numerator from the denominator
shall be the length of the longer of the two.
Except when the report contains only a few equations each equation shall be identified by a number
placed in parentheses at the far right of the line. To avoid confusion, this number may be of
different font from that used for numbers in equations

a? +4? —¢? = 93m? ()
If this is not possible, use as the examples below.

a'+b* -2 =53m* (Eq.2)

4.7 Quantities, units and their symbols

IS0 1000-1981 (SI-units and recommendations for the use of their multiples and of certain other
units) should be appreciated for the choice of units. However, there may be historical reasons
based on every national background. It is recommended, on such cases that the equivalent SI units
and values are added together with traditional manners

Basically, the SI system of units(IS0-31 and —-1000) shall be used. If measurements have been
made in some other unit, conversion throughout the text may result in errors; it is then sufficient
to limit conversion to SI units to values referred to in important statements. Values quoted
in abstracts shall be given in SI units or multiples thereof.

5 Editing Annexes

5.1 Purposes of annexes

Annexes are used to present materials that:

a)
is necessary for completeness but which, if inserted in the core of report, would detract
from the orderly and logical presentation of the work;

b)
cannot conveniently be placed in the body of the report because of its size or method
of reproduction;

c)

may well be omitted by the general reader but would be valuable for a specialist in the
field.
Annexes need not be bounded with the body of the report but may form a separate part or parts
of the report. Each annex shall be constructed as forming as an independent report but not so
formal style. Sources cited in annexes shall be listed at the end of each report even if the
same reference appear in the body of the report. Numbering in annexes shall be identified with
the annex letter prefixed such as A, B, C. The page numbers, however, shall run consecutively
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with the rest of the body of the reports (Table 1).
Topics for the annexes are shown below.

5.2 Supplementary illustrations or tables

Supplementary figures or tables that are not needed for an immediate understanding of the text
but provide extra examples should be placed in annexes. Care should be taken that this is not
used as an excuse to present every piece of data obtain in an experiment

5.3 Exceptional material

Some material cannot easily be incorporated in the body of the report because it is too large
or because it is reproduced in a different manner from that of the report (maps, original
photographs, microfiche, for example)

5.4 Bibliography

A supplementary bibliography of literature not cited in the text but considered of interest to
the reader can form an annex. Entries in this list shall follow the same as stated in clause
3. 5.

5.5 Description of equipment, techniques or computer programs

A detailed description of new equipment, techniques or computer programs used in a reported study
is not usually appropriate in the body of the report. If this description is not itself to be
made into a separate report, it may usefully be included as an annex. Such an annex is frequently
prepared by a different author. If so, this should be sated under the title of the annex and
a suitable statement added on the title page of the report.

6 Other end matter

6.1 Document data sheet

Document data sheet should be prepared by the responsible organization which publishes the report.
To provide rapid accession of the report into computerized retrieval systems, the last recto
page of each report or part of a report shall be a document data sheet on which the bibliographic
information about the report is listed in a standard form suitable for easy reading by key
operators. Details of such a sheet are given in figures 1 and 2, corresponding to English (1S0)
and Japanese (SIST) forms.

In front matter, the document data sheet may replace the title page for saving the sheet. Japanese
standard, as well as US, recommends the data sheet is laid as the front matter of the report

6.2 Distribution list and availability

A list of initial recipients of the report may be included, either on a separate page or on the
inside of the back cover. Where report is made available through organization other than the
responsible organization, a list of these may be provided at the same place, as may other relevant

information on the report’s ability. This corresponds to the Japanese publishing manner of
" Okuzuke’

6.3 Back cover (cover pages 3 and 4)

The inside of the back cover can be used for a distribution list if so required. The outside
of the back cover shall carry any security classification carried on the front cover. The outside
of the back cover may also be used for the printer’ s name and address and other associated
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information such as the originator’ s storing and handling number; otherwise it is usually left
blank.

6.4 Spine

If the report is thick enough for its spine to contain legible printing, this may show the author’ s
principal name, the title of the report and its principal report identifier. These shall be printed
vertically in that order from top to bottom of the spine. A space of at least 30 mm shall be
left at the bottom of the spine for library use

6.5 Binding

Any system of binding that gives a substantial or permanent anchorage down the left—hand side
of the report is acceptable, provided that it allows the report to be opened flat without damage
to the spine. A single binding in the top left corner of the report is not adequate

If the report depends substantially on illustrations or tables whose widths are grater than their
heights it may be preferable to bind the report along its shorter edge. If so the text should
be oriented in the same direction as the illustrations or tables but may be divided into columns.
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Checklist for Technical Report

Papersize shall be JIS A4 in the vertical position, unless otherwise specified. Letter size
should be careful when hand writing.

Paper shall be bound left. Appropriate margins shall be laid on each edge.

Check necessary materials on the title page; title, author’s name, date, position etc
Title shall be concise, clear and succinct. It should contain keywords of the report

All pages of the report shall be numbered consecutively.

Appropriate numbering and captions shall be laid for clauses, sub—clauses and sub—sub—clauses.

Tables and figures shall be numbered consecutively with appropriate captions. Line drawings
shall be checked by another list

Abstract, summary or similar short introduction is must, especially if table of contents is
not laid for a short report.

Unless a report is short, a table of contents as well as a list of tables and figures are
recommended for good comprehension to readers

The core of report should be appropriately composed of, theory, method, results, discussion,
etc.

List of references shall be made when they are cited in the report.

Copyright shall be acknowledged if figures and tables are copied from other publications
Tables and figures should appear on the same page when they are first cited.

References shall be correctly cited and written in the right manner.

Carefully check the misuses of equations, misspelling and grammatical errors in text
Carefully check the symbols, unit and values which should be summarized in tables.

The report shall be original, persuasive and beautifully constructed without falling into
comical illustration.
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XATHE%ﬁDLLiﬁ FEWHIEDL, ZOL9REVVEZERSHALTT, #EIX. Toflok D

RIS E 31T DVOGETHT TH L, EWRITTH Z L2 i L LET, AERD [HFE
%Jf%1~f\rﬁ%fﬁmﬁﬁjé YELTBWT, {TRTHEWIVIELIZLTRBIHE, {7KTO
AT LIS THIC &3, M REmIE, —Fm—FR R I L TR Z Y 9, EH 1~ 2[5 Y
<7,

ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing
ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing
ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing ing
ing ing ing ing ing ing ing ing ing ing ing ing ing
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IV. WEALZAELHEDe

A8. WEHMXFEY b

A TOMEIZIE, ERTXIANT A ZE2EIONRINTL X 9, Windows SZD/XY 32T
i, [RE—F>T 077 6->7 780> AER] OIETAERNotePad) ZBHVNT, Z OHEIEIZST
THEFRIETHE LET,

T, AS LENDIED T, MEMEVWZ 282 L0 I 2D 4, ZoBEICH> Lo
BAE T A TICWAE LTz, BIOBRETHH LK O1C, FUHEEL SITHEMOEE X A 0 7 T
BLET,

ff jj fj dd kk dk ss 11 sl aa ;; a; as ad ass add sad dad; fad jad lass fall salad;hh
hj ha has hd salad ash hash dash hall shall gg gf gas gd gad gag gaff gall gash
glass gags; lad has; all galls half;

ee ed el eld eg egg elf edge desk ease eagle ii ik ke kid il i1l in his idle idea
like siege rr rf ra rag rd red rid ride rise reel eider uu uj ju jug us use ugh
used urge lush sugar dag keg due his her sir far jug hug laga rush

fell; slide slid; hear heard; shear sheared tt tf tg tag te tea at hat task take
late tease yy yi yvh hay yt yet yes year yard stay yield ww ws wa was wy way why
walk well what wheel oo ol od old oil on off work good flow order

qq ga qu qua quo quit queer quest quarter pp p; pa pad pe peg put poor puff pulp
pearl the key set for you who jug too feel good your desk with type just quip law
sharp skill great quite pearl judge forty weight

vv fg vi via vs vis vie very view have value mm mj ma map me met may mere mild most
moral cc cd ca cad cu cue cat cede cock dock color nn nj no not ne new net in ing
nice name noon nerve have from time need come cave each give can

which thank cover heavy money human month minute makeup course vacant custom jangle
scrawl quaver bb bf bh bag bu but bad back bear club thumb xx xs sx six xa tax fox
next text taxi excel zz za ze zed zo zoo zip zone zeal size zebra

,, ,kk, one, two three, four, five, six, seven.. .1 f.o.b., c.o0.d., c.i.f., a.m.,
p.m., ex. buy bob beg tab rub wax nob mix zee vex quiz did and for key due row end
man men big she ham pay eye cut own fix rub aid fur sit fir jam sir box qua pen

hand kept half rush risk then work they make them sigh form sign dock with firm
paid name city both busy when wish down world right forms title eight spent usual
civic visit spend was are get ear few egg eat act bar see red fat saw ill oil pop
joy ink lip hop mop pin kin ohm nun him hum kin date lump

data jump gate only were save read fast case test card ever race ease area dear
upon fact best rate free gage draft union aware imply react union cases nylon acted
pupil state plump stage onion deeds brass grade wares cases jolly reward effect
starts estate faster defect wasted states regret
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IV. WEALZAELHEDe

A9. B AU THEEDHELE
AAC L THREZHETHLEXIE, 1 5BOUV—=FETEVET, V—FEIZ, ¥HL TS5 A hr—
JELTHEHAFEFT, Abu—2LiF, XF - XKUVEE AXR—RE2EHLFET, XA T DRENIL,

HWENEIFTTHZ L, SREZA L THEODINT LTI £9, B LESETOBREL, 10 75
OIEETTFOLIITHELTWET,

4 A W I . .
* (word/minute) (stroke/minute) BRI FIRAE Y =
A 50 250 11 4.4x10-3
B 40 240 11 5.5x10-3
C 30 180 16 11.6x10-3
D 25 150 16 12. 7x10-3
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V. HEBTXANTZ7AA0E HIML XEET

SEAXCEERROEE
V. BHEBTXFAMNZ7ANAD6 HIML XEET
Step ExBl : ¢ —3h— FE{EIZBND Z &

Bl.1 XEOHNMIIBRETHLZ L
LELZFEEDDWMBIZROLIICHEITLET, T 74T 47 2% LD D5 ER (draft) DR, i
Z JifE (manuscript) ICE O FE T, ZD L &, LEOHK/NESLICEBTE (paragraph) OMES 2 ik L 72 1)
iE7en T8 A, ZOEEIHRATIEANDEANRTIA T 4 X T, TFAPTT 4 X1, X
EEAFEEBR TN ETOT, BELEZDTHHINE LT o0 FEEZHEWNGITET, —2IXFE SR a6
Bzl o THESEZICTDHZE, 9 —2lF, BEOUINHEZS)h0 53567, difta— KT
B0 E3, SATEIE. —ODOEEOKDY ZERL, MO H LWEENBEDL Z L 2ERTHLDOT
T, BEEHNLCHERAE &R, ZhucEREREE N ET, ZoFEECRT— Ry 214l
WET, FJILED, BN LY— KTty E2RAL2ETHE, DRVEELVWOT, ERORAT v
TELTE, THXFAMZT 4 ZOFENENBAD 77,

Bl.2 XEOBHHRITITVIRL

O DX A 7T A4 XTI, ROLENATITNE R0 E XX FEICEAT L TRDITIZ
BT E Lz, FROLIICLEREWVEBEEOITICE LN > THRITRITNIERY $HA, LEOBMNC
HIBRN D & &, —ITORSZHA D121, YLD HELE LTIV FHATLR, 55T
X, HEBOUNE TUITLETOT, ATRAMMORRINCAR Y ET, FRVE 2D AR
L2t D0, EVEEZI AL 7 TR TRICHIT £9, ZOFBRRKETT, LER-T, &
HIFARIR CEIL, T2 BRI LEd, 21258, AETAEEEZICRV T, BT
7T IVTEEIT. UFEBEEHIRBL T ATHMTE L O, BHEEZ SN0 5L THEDICIC, 1TICE 5%
O E L, 975 & MEMICEWEEER LI & & ROITICCEE B HIENHE T L,
TXARNZT 4 ZRT— R oty aflio T/ a Ol CXERMEZERT S & X1E, HEo
AU E CLFNFEED & BT — 2072 TH, BEMIZIROITIZLEZHT TR R LTI NET,
INETMTOEBNARITVIRLEEVET, 27750, TF X M5 4 ¥ ThDH AEME NotePad) 11,
TREA = 2 —|Z THEE TV KT BEREDon/of FNEIR TE D L 91272 > TWE T, of fICHRETH &
T TCHERIN, BEOERBAMICA e — L LTRET, CEEEE XA 7 TERT S
LE, BROBEOBEME L, o0 UEEEZ ANIEHT 5 RS LI T, KESCE - fi - THO
R UIE, BEOR L O T, BRI CERMN TTO T, ZhcERE KK L Z2M2 50
N, T—R7atvdTT,
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V. EEB:TXANZ7A/05 HIML LEET

Step ExB2. T XA =T 4 ZDfEVWF

B2.1 /— Ry RFur I A

ZZTCOREHEIL, TXA NTT 4 X &2 SCEFEROERTT, SCEVER O RAIX R O W E ¢
T, HEREE ) ST, WMEEXORBEMOTEZZEWRLET, V—7 a3 25 LREI0O HARGESL
L, 400 FEEOOFMARKICERAEE LR E, MEONCFELTCWELE, 2y Fa—4%
o THRED TWIEEEZEL LA, RROEMICHYS T 21EEE, 77X A =T o 2 ZHHALTT XA
N7 7 ANVEERT D ETT, TOHMIZHEDND Y 7 by =T % B TTIA T 4 X LS,
Fiax ORI E SN TWET, Windows TEHEIZFIHEIN TWDHDIE TAER] 7215/ —hSy R
(FATIERTIT Notepad. exe) T, ZiUE, AT LOEHEY 7 R LTEENTWET, X2 |
v 7 OWME T, [AZ—h>70 77 5->7 7Y OIEIZTZESTHRSZENTEET, AERT
WO THRARNT 7 A NOEREILETF X txt) T, FEx OFSGEX, Readme. txt DAFRTIERT 5 D
DEFIZ>TVWET, TXAN I 7 ANAZRBIRL T Vv 7356 AFRNPEEHLTZEDT 74
NOREERLDLZENTEET, TORIL, AEROEEBEmEZRLIEDLDTT, T7F A MOFHIT,
ZOEBE ORI ONR—TEFRAARE LTERLELE, YA RUDOT YA 0F, XA hR—L R
Za—N—L2bVEEAL, A==2—bL4HH LMD THA,

& =R E R i - AEE

e IREE ﬁﬁ(ﬁ) ~ )L H)

SR ETERE [
R i 4Jbﬁ*bHTMLEZi$‘C

(FLEhZ . ERNESD

ERMEERIIFIROEFTEM S
RO e, (oD EEE - T %ﬁ_ t szdé ai_aE - f%ﬁfﬁiiﬁ
s EETE S LIRS Y BNET,

O —2OFAMEELE LI-OT. %Emziﬂﬁﬁm ?ATE“——
e YR TR T Es oty EL b, ¢ =

K1 TFAIZT4H (=T 4 VT 4717725 : Windows D A EMEDE [

B2.2 U—FRRy FFurs 7 A

ATIED A EMRIL, FERICHEMAREREZ A7 07 7 LA TTDOT, BEEOKE XL LT 32K LA
ORIRERH Y £9, AAGEFRMBE T, —X—UI2 50 LTFRED 50T TIERT D &, 1= %720 5KB (2
BDFEFTOT, TX=UHIBOXERB LI R A FEFEAL, V— Ny R (17U L Wordpad. exe) 1%
ZOXFEHIBNH D F¥A, TERPKEWT XA MEROT7 7 AL EATIRTHI I &35 L, U%
KXy R K 2IZEE LTI NET,

AERTHEY, TFANERROT7 7 AV k. txt) IZFEXBELZEFEL N8 TEEHA, /— b
Ny RTHH 77 A ML, BEBREREZ S EFEDLENRNTEETOT, TO7 7 A NVOIEETIX (. doc)
EEVWET, EXEIL, T=F0T ) X LEEFRT DHEZIORREETT, ATIRTHEHAE
RIFENTEETN, ZIUIERICHEIEIETT OT, =X L7V & & TIEE U ER Y (WWSIWYG)
X0 FHA,

PR REE iT{"-.-'ﬁl BAD EIND  AUH

sEEE S B
EEGEEEE = o = B|f|U|x@||__|_ _|
| |

F1 % —%8gEa )l 75RTLET, I 7
X2 U—KRKFoboPhDO—D [T—=RKXy RKORA=a2—1R_—LY— L =%
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V. HEBTXANTZ7AA0E HIML XEET

EoX 2%, U—F Ry FOEEBEEZFIRLE L, A=2—HEMEZ TSI & &2 AEROME
e L CTHERLTTEIWY, £/, V= R_R—=LEALANR—LFRLTHY 7, AERTIE, V—
Nt BAR-LH D FHA, ZNDNELS TH, A== RN—nOHEEEZ BT TR, VA —FE
EN=Nb D &, FENRITRY 7,

B2.3 T AF—T7 AN

TXANZT 4 XE, Il II T OV —Aa— REERTDHEZINEDY 7 hU =T TTOT,
ErofEc 0/-ENHY . £o, ARICE o THAI~A RAENTWVWDHZELHVET, 77 A LE4D
PR32 H 0 30, FHENRLTT —Z TR o>T0DE 7 7 A VERXNE L fEbIL TV ET,
bbbt BWXHATTAXTHEIFET T - i, FHEEITEITOXELRET S L2 HW
ELFELEDOT, FRCEXETERBE L7 7 ANV ET AF—7 7 A /L (ASCII file) EEWVWET, =
T, BARELRETITXIA NI 7 AV EEKLET, TAF—7 7 A Vi3t R @O 5
B, THXRARNTZ 7 A NMVISHERBEICKGTELET, A ¥ —Fy bTRETDHESRIEL, FRIE LTI AXx
—a— REFEVET, BIEOTFA T 4 ZITARELRRTEETH, UL AT A0 HARGEER
BEWADEICLTHDHTEDTT, BABEOXTF-a— RRLFEELH Y T 0O T, SiEHEORRS
N ADTHRANTT 4 X o HARGECER, X ETEZEZ LTIELLSFHDRWNZ EHiE Y
T, ZOZEbdhHo T, EEICMH I CGEIC, EE HAREO ZFEAEICLUE L,
B2.4 HAGBANZENDZ &

B2.4 HAFBANZENDZ L

OB a—F THRELFEPRZD LR DETITNE., HEEICE OMELEBENENTEEL
2o F—R— NI T EEEOR S LT AN OEETTOT, BXANIME T, BAREEZE S
A FRICET2RE THE O HEITE. AJ1FEE BARGEAINCY) D R 2 CRIEBR 2 FSRES — 2\ 0 1T 72
FHIERY £ A, BEETHRLTRADZE L TEETA, HE OB TERIICH 2 5 5 M HERA
T, AARFBOTICHTZEE T ) & XTEBEALETT, T, AAEO Ty MIh, &
BFRLil T XFERH> T, BXANOEELXFa— RPEY Z LTI, AiEZHARGEHD 234 F XX
Foa—F, BEEIANS PUFa—RFERETAF—a— L EWVWET, s/ o307y —RAa—
RiZ, BHFIIEFTZTOTIA RN T 7 AN EFNETOT, Ho THEFTHOFERTEZREA LN E I
HEE LTI A, FRCAR—X (ER) T MEH Y T2, IRCHENDEVa— T,
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V. EEB:TXANZ7A/05 HIML LEET
B2.5 F—A—FKIa—+rIv b (Windows )

FB:¥F—ArR—K¥a—brbv b Windows H)

FEITT 5888 X —H#fE
o AL — A =a2—%[A< Ctrl+Esc, JE~—7 ¥ —
VAT A —
VAT ORI T Ctrl+Alt+Delete
TIT 474 RUEALS Alt+F4
VA Ry ?7%4 JUArRypRs s AL+ A — R
TV = a Dyl EEz Alt+Tab
T A A DBHE) = NF— (-1 |)T
FKIFH TN ROIEE 28R Tab
B DI H % B8R Shift+h— Y L% —
IR AR Ctrl+A
10 B v Ctrl+X, Shift+Delete
o B — Ctrl+C, Ctrl+Insert
e 05 O £ ) Ctrl+V, Shift+Insert
i JCIZ R Ctrl+Z, Alt+Backspace
EFoHEmAE 7 Uy AR — NiZae— Fn+Insert
H— YV IALE XV IO STFEHIBR Backspace
H— YV UALTE XV 1% 0 STFEIR Delete
HELP OFEONH L F1
OK Enter
¥yt Esc

P

% : A=a—"—DA=2—HAIZRFPLELTH L b DI, AIt+HEF TR TE E7

Step ExB3. U— Kty HVofEns

B3.1 TX%RXbMZT 4 & LDEN

U— R7 oty i, FIREEE AR 2 D000 T, EX (format) & (K# (style) 23Hl4EIA
TEHX2CLiEmERDY 7 v 7 T3, ZZTOEBEIX, BiD Step2 TER LIzT A M7 74
NET— K7ty PICFAA T, EXERELEZ D LT, AAETIIMEZ ORI L T ET,
HETIE, ~f 7 vy 7 o MsWord ZWEd, 2DV 7 hv 71X, Windows @ 0S & [XAIMEIZ
Office ¥ U —AD—f & LTHASELNET, ZOFEERHEZ FIZHRLE LT, V— KXy ROH
fL 0 R AEE 2 ZHERENHI 2 CWWET, 26D 2. 1 HTHIR LT F 2 & Word IZ3AA T, K
BEFEZ DT, Ak-TkeE 2T, HIR L7z & %@ii#?ﬁ%ﬂﬂﬁ&:?ﬁ%‘%ﬂﬂié_ LT, ZZT
. %E@j(%%j(%< RKFEICLTHRFZICLEL, B-H-HORAHLHLRLTHD £7,
LEIIBEHEDOZ 2 F Tk o Lol LE Lz, HIBNZHT RN ﬁhﬂbﬂm FIEFE N TR =X S
FRTE D EEF] “C'?‘o I TR7ZFFECTHIMTE 5] 0)@ T DA MEEE WYSIWYG (what you see is what
you get) T, EXZIMZ7-FERIL, Word LE L LT Gk doc) DHLIEF T, —H 7 7 A WMIRTFLET,
07 7ANE, ERERPAA TV EATEZAENTOETOT, AERTHWTHERT—4 %
RAHZEITTEEHA,
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V. EEB:TXANZ7A/05 HIML LEET

B3.2 HBRREIRIHEEZEMT D

U — RFat v b OEEmBEOY — L=, BOTHFA DT 4 ZDOY— L= T DL, &
KHHO A =2 =N KB TWET, V=R a2 GBI O4 L BERED ERfiE
DU TT, XA TTAZEFoTETRALEREEER L TR, ¥ A 7T 4 X4EEEBEHEL
T\&452Fﬁﬁiﬁﬁﬁﬁﬁ%bibkoL@E?éﬁk&ﬁi&f@%%ﬁ%ﬁfﬁo16&#
I, ITAEWMCOBRBITVIRL (X TV — K7 v 7 word wrap) 72 EOEENH Y 9, LLaTIZEIk
%éhﬂﬁoﬁ%% ECLZMN, V= K7 at vy boFHTIE - —F L BEAMLEIZ /R0 F L,
B Z1E, @%@#&%%b?f4/h %ﬁ?ﬁ%y(7ﬁyh)@@ﬁ\&%\%ﬁ(hﬂ\éﬁ-
offy - EARETT, BAEOHRTIZ, 2RV £3, ZO0NBT, T THNTHIEIFTLEZ
N, U— K7 at o nEE @ﬁbf<hi¢o:@@@%ﬁ&%%mxiﬁﬁEﬁ%Diﬁo%
ICHGEDGAITIZI AN T = v 7 PRI H E T,

ialj EFRTEETE doc - Microsoft Word
| 77 LE) REE FTW HA0 B0 YD BE® o A LH x|
ID=d|& +a&alo- | B 2| msiEE s gl r mel=iE 2
B
FERMEEROEE -
THFAMT 7 A6 HINL XEL T
HBodi i OEHTEERRY
010 AR R OB F
ORGP EE o TEEE LT, i o TS IaEsE -
B3 CERLERDI L BLET, e . B
Ve - ROHENER LT LAOT. RO TNTES A (i o]
UFID THTEBLATHME Liz, o I’
S = EEER
| TR TESyay 1A [ 9mm BTT 171 | R fios Ifé Yy

B4 3. FRfE B8 DS EZ B EEEHE RN TEL Y — R ek

B3.3 E=# L7\ FCHBIETAFIH

U—R7uaty ik, XEZAHBSELZEZ2AMICLEXTOAEA 0 77 5 CTHo T, Ak
% BB IETE - FEEOEROTEEXELET, LrL, XEFEMT ETH 2L, T=4 ETHt
DHMTHHTA ZENEATEELE, e Y7 bab—Lt30nEd, EEOICHHOLEEZR D
i%@ﬁ@ﬁEmMIT?oﬁﬁﬁ\%ﬁ%%%@iﬁ“?%foﬂgT%§%Li?o*ﬁ\4V
A —Fy NCEREZHET 26, EXT 2250 CEZEINET, Zn HIML XETT, L—
%7)/&%ﬁ9ﬁA M%/7HWWT¢# FoX ETHRUBAICIEIN T =T T 7 4 v 7 A%l
WS TR AN CE 5 L 917 Lz, bbb e, Ff EAY EMEENCE =2 TUELBIL
'¢5WHWG@%6\Tuy5k%:5kfﬁﬁﬁﬁé<%fﬁ®T\X?@%ﬁﬁ%ﬁiﬁ@iﬁo
WL Ry PO OO TTR, VX=X LTI Ry NOBENELY FTOT, FLXLT
ThoTh 7+ hOF—ZIFR A TT, LEEN- T, E=F CREEBFHOKEE L. HIRIEOKE & <
T, —RICHEIC Y FHE A,
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V. EEB:TXANZ7A/05 HIML LEET

B3.4 FEXHET —& D DAL

U— R7at v P CUERFFRTHE X LET—F OW I SR 2 DA T, ZA KW L
TWET, ZOHBECFITE=Z LICE#RRENT, CofEoMENE=Z FICKB S ES, Li-
NoT, UV—R7ayHFAHEND LET—XORIEFRILY 7 Ny =7 EBIZEH T, TD7=d),
VEEERLIZOEEI T—FFat v b TET 7 A ARFEDRL AV £, Zhid, RUESELADT
— K7ty THL A=V a rPNAERL ERHTERI RS, b odEERILEZD £, £ 2T,
EXFHO SR LT HF X MR THDAD LI R T 7 A VERNREZOND L9120 £ L, KEIT
ZOFBTY,
Step ExB4. FHAREFER L

B4.1 EXFGDEFE

A AFE OFIRISCE 2 BT D BN T 72 FikiE, RO XD 72l CRBER N E T, £, K
Fa % 400 TRED ORI EE £9, FRARKIT, XFoMBE N, THROFENHEICTE D X
NI TWTC, [TRICEZIAZAORARDH Y 7, Z JIEE EWMEE DA ORER OB L
FEXRLET, TNERERELS LSV, JIS (AARTERK) ICboTVET, ZOEZIAL
EATo T ERE, IR TR O T TIZE S, ET 20 THRICHA BT ET, 2O 6, Hlnl
%@W%% ¢§L1mmbi¢oZMﬁ%mmiémﬁ%fzﬁiéﬁmﬁ%ﬁﬁommbtm%#
O, & CCTEMOMRBICET LETH, ZHITITRAOEMFEMAN Y-V EF, a2 Ea—FOFHH
\_@@ﬁﬁ&%#ﬁbéﬁmb\ik@ﬂﬁbibkoV—%fuy&ﬁﬁﬁmﬁﬁénéiﬁm
&of\NYny%ﬂ%Lf@AVNwT%m%ﬁ@mmﬂ@%éi5K&Dibto:mﬁmmmw
Top Publishing) T¥, Z OICE/ESRFRE T, FRIERICT ¥ A =7 o 2RI ET, WMEKE
DEZIALTEHRL, HEICEXRZHE LN O EENRT L 2ONY — K7 atk /#Tﬂ“o N Vo Vg
2T T 47 EEIOTTN, (UL FRESWNET, LrL, MEREOCHREZFERELICBIZAZD
XERFLI CTEZIADHELLETT, INEXELRFIHL SV, J5E T Markup Language RO T
}ﬂ&bi? HIML, SGML T ML 23241 T9, B ARFEOFIRE A0 Bt CrIFe il 22 A S 78 & )
FT, LERREBAADOEREZ~— /&S5 L EVET, B2 E 0 CEERIZHE 5 TeX WAL T
ﬁo4/&—2/Ffﬂﬁﬁéﬂmpi%®774w%%5ﬁﬁo

B4.2 HIML XE®D Y —R %<

HTML SCER ED L D IER SN TV DN E R DIE, [hoA v Z—Fy hOKR—LX—T%
Internet Explorer TRIWT, A=a—"—0 [FFR->V—2] 227Uy 7 LET, %5?‘5& A
MEAEE) LT, ZOFR—LX—UERIE ST F EZ T ¥ A MEXNTERRLET, £2ITE<>FET
FEoN-EIRAR L, FETL THE DA OFLFIOOMICA S Lb\ﬁ%ﬁ)ﬁilﬁbfb\iﬁ"o Z U
LERBRFHETT, Tz HIML OHFETIEZ 7 (tag) LEWET, A LIZ, ZOlEDY —AT 7 A )L
ZWTR TRV, 8k C: gﬁ%@mw&&ﬂ%)o7&&@E@kiﬁﬁﬁéofwf\4y
H—Fy hOXLET, BERREHES> TLTFT—X L LTELNTEETOT, ZELZAOY 7 vy
T CINEHEHE L TCERLET, 2OV 7 h7 = T7T4DO—DO) Internet Explorer TF, Z DIEM
Netscape Navigator DG4 HH 0V £, ZHbDY 7 M7 =7 OMREMRATRNEL. 77 UH LSV E
D

B4.3 XEDOEERIEDKFE

A B —Fy FTEZEEND HIML LEO Y —RAa— RF@EHEOTFA M TTOT, FERLKRIED
TXARTT 4 X CBEICTEET, ZELERAY TR FONEREE2EZ CERSEL 2L
HLCXET, TOEFEEZHHALT, BERITLOI L E2—FITBALTR—LAR—J2SRT 5 HE
SPEHLELE, FEZELETIAMEUE (SA) LTHETHL I REEHEORELRZ 5T
WET, FlxIX, AEESCT — 2 _X—2 b EEERIUEINTZO T E>72bDOTEH D £H
lo EZT, FVVFTNOERNZEMCTEHTLINET —FE2EZETHZENLEICRDEL
77 Tl A ERHIEATIX, Bz 1X. Adobe ¥ PDF (portable data format) 23ME 3L CTUWNE T,
D77 AL, Email OPMHEREE L TR ETN, 25 L7 TIEL Adobe DY 7 N7 =7 D
Acrobat Reader 23MABL T,
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V. EEB:TXANZ7A/05 HIML LEET

Step ExB5. Word 3UE: D> H HIML SLE~DZLTHL

B5.1 FEXHLMETHD

AUE =Ry FOBR—LX—=VEERTHZEEZBENE LY 7 F U =T 1E, A=A X—=VENLZ—
RERBVET, ZOFHIT, HIMLERO 7 7 A VEERKT 5 Y — LT3, Z 2 CTOME L. Step3 T
o 7o Word DILED G HIML SCEIZEWT 2 HIETT, ZOHEE COF/RE LFEEFRHLEZEHEREEXT
~LET

e Word OME T, Stepd TIEEIIH 7= XEEE R L TEBXET,

o Az=a—b [ 77 A NL—=ZhiEfT TRTGTF—7 7 A4 L OFE—Web ~X— (. htm; . html) | @
NEIZ R LT HIML 7 7 A M L E 9, 7 7 A VA OPERF1X (k. html) D L 9124 CFITL
TEL EPHER ER Y 9, RAAGITIEIED Word JfE (k. doc) E[RIT 7 /W BEWTL &
Do

o BHimEiel ., Word OWEEDAX A NNEDLY £3, Ziud, WEMER L HIML 7 7 A V%
Word DD TREAIANTRRT HNHTT,

. T TCWord Z&TLET. ) LT HREAO 7+ FE R TFIW, £ ZI2iE, # L < (html)
@%%%ﬁﬁwt774wﬁﬁo#é@ffﬁo%b\ﬁwwmmﬁémi$?~&uﬂm7”
TA VI AREDFTT V=7 MREENTND E, AT files) DILET O W z—D2DF
— X2 T FIVEPMESNET,

o HLLIERREN/=(htnl) 77 ANEHET NI Y 735 E . Internet Explorer . Netscape 72

EOTSUENREEBL T, 2077 AN EFRLTINET,

-;EEH""'%VEE"JI Fes — Microzoft lternet Explorer

IJrALE) REE FTN  BRLCANG WD AT |

- . = D G A ‘ - e 2
=i TEd =T HIR =L b BSIZAD
PELAD @] D284 fi o 5s e A e 88 docyt | #2880 | U8 | Norton Antivirus L) -

F Y

EHXE RO E
T AR FANDLATMLY EE C

HUHL: EAXFrWE

01 EHXHFRIFHOEBX HFrD
m%ﬁmﬁﬁbb ﬁ&ﬁ<ﬁﬁ%¥ﬁf%f&bf% T - TEARHOEERF
Harzrkidmbhh-o=BoEd,

2L s~ S OHAPFERLILECT, MERXBOMME, TRTHEF—A (%= =
VL) THTEBL SR T LI, - =

&) AT TENELE [ [ [=f=1 2oe1-% 4

4. HTML SCEBIFEM Y 7 b TR MIE : BiEOMEICSOE THBRITSh TWS

e Internet Explorer WA D A =2 —n5H [ RX—= | - [V —2ADF/;x] ZERTSH L, HIML
FRED Y —Aa— RKOT XA MPRERINET, Word F721 iHomePageBullder TYER L7256
W2, BB MTE L ON—VEIT R 0 30, AR 7ZT2FHTH L2175 &,
TN T N NEITR D £,
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V. HEBTXANTZ7AA0E HIML XEET

B =R EER html - AENE

ZrilEr REE #FEES AT

html > al
<head> B ;

<meta http-equiv=Content-Twpe content=text/himl; charset=shift_jis >

Ctitle> SR EMFRROES (title>

</head>

<body>

“centers ‘ _
ﬁwﬁﬁﬂgﬁmmﬁﬁmﬁ?$1h7?4w@bmwzgiﬁgm>

</centers

CHZ>ILO(C . ERNEE (IHD

< href="Tndex. htm| "> B RO A=/ C/0>;

{ﬁthefZ Chap0002 . html >R ~— 23 Ah>

<HR>

<H3>0.1 %ﬁﬂ%iﬁ@[iiﬁ&miﬁﬁhﬁmmw

pr JIFBOENG, (lCT PN EB - TE LTS, dfE ?_E-;@,EHH
SOETATE I EIFEIM oIt EBLTT,

Kpr A a—RCFIEMNEEL i fodias, Fﬁ%&ﬂiﬂm’ﬁﬁii ﬁ'f\fg
RS DT THTES LS ICAYE U, =</
</body> L]
<Shtml>

s |

5. HIML XEDY —A%ET XA NZT 4 X THRD : MEROX 7350 5
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V. HEBTXANTZ7AA0E HIML XEET

B5.2 FEAHYR HIML # 7

HIML & 7
<A
<B>

<BASEFONT>

<BLOCKQUOTE>

<BODY>
<BR>
<CENTER>
CCOMMENT>
<DIV>
<FONT>
<HEAD>
<HR>
<HTML>
<I>
<IMG>
<LI>
<META>
<P>
<PRE>
<{SPAN>
<SUB>
<SUP>
<TABLE>
<TD>
<TH>
<TITLE>
<TR>
<U>
<UL>

Rk 3L+
<
>
&

A A— A

# C: AW HIML # 7 (I TR L T 5)

5|

BIDOT7 7 A N~DV 7 (@) . 73401 (8 2HEET5

<B>~</B>F TOXLF % KT (bold) TERT D

PERESTVED 7 + v N ERET D

<BLOCKQUOTE>~</BLOCKQUOTE> & TOXLF N3 X TH D Z & &2t

<BODY>~</BODY> £ COXLFNT F U TR RINOARALTHD Z & AERT

SATHIEET D

<CENTER>~</CENTER> &£ TO X7 & F A 2T 5

<COMMENT>~</COMMENT> % 72 13< | —~ —D OB O X FiZa A v b

DIV>~/DIV>E TH B L LT, £, e, AArEICHIZ D

<FONT>~</FONT> & TOLF-D 7 4 > M@tz ET 5

<HEAD> ~</HEAD> & TR~ X —¥ThH 5 Z L &R

K S7 1 D FHRE A 5 <

SHIML>~</HTML> £ THA HIML XETH D Z & &

D~/ DETOXFTEFE (Italic) TRRT D

foE LB 2 RrT 5

AUL>~/UL> O TEEEEZOREL

HIML 7 7 A /it 3 2 il 2 fRE 7 %

PO~ /P>ETOXTFHENE LTS

<PRE>~</PRE>E TOLFTAR—ARUITEFDEFFE LTS

<SPAN>~</SPAN> & TOHIFAD L FHNZHI D @M Z 52 5 & ZIZTHW S

<SUB>~</SUB>E TOXL T % X LFIZT D

<SUP>~</SUP>E TOXL T % BT X LFITT 5D

<TABLE>~</TABLE> £ TN (F—7 /) ODHEHTHDHZ L&

T —T NN THEH LD~/ E TR T — T IVDIERTHDH Z & ERT

T—TNNTHEH LD ~/TDE TR T =T ND Ny X —FTHDH I & amRT

TITLE>~</TITLE>E£ T% HIML LED X A hL 5%

T —T VN THA LTRO~J/TROE TN T —T VDT TH D Z & aRT

D~/ WETOXLFINT VB —FA VR FRT D

UL>~</UL>— 72 4 EE U X MIERT 5

HIML XEANTIX, FBERXFERTTDHLEEICTOLIICEEHZD
&lt;

&gt

&amp ;

&nbsp;
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fHeRk A JRAED B &k (1988 RS TORKTH D)

[l BRI

KIS % BRI

IS0 4, Documentation — International code for the abbreviation of titles
of periodicals.

SIST 05, #E5E4 DOIEEE
SIST 06, #&RI4 DFKED
SIST 10, EFET — X 0t
&

ISO 8, Documentation - Presentation of periodicals

SIST 07, S HERE DAL
L FDEHE

1SO 30, Documentaion — Bibliographic Identification (biblid) of serial
publications.

1SO 31 (parts 0 to 13), Quantities, units and symbols.

JIS 7 8201, ¥¢*¥50 %
JIS 7 8203, i, H
AR A0N | k=3

ISO 214, Documentation — Abstracts for publications
and documentation.

SIST 01, ¥bekiERk

ISO 216, Writing paper and certain classes of prined matter — Trimmed
sizes — A and B series.

JIS P 0138, #inTft E
ik

IS0 478, Paper — Untrimmed stock sizes for the ISO-A-series — ISO primary
range.

ISO 690, Documentation — Bibliographic references —— Essential and
supplementary elements

SIST 02, >%& M ik o
=

ISO 999, Documentation — Index of a publication.

ISO 1000, SI units and recommendations for the use of their multiples
and of certain other units

JIS 7 8203, [EESHALZ
(SI) L O ZF D fE 7

ISO 1086, Documentation — Title—leaves of a book.

ISO 2014, Writing of calendar dates in all-numeric
form.

IS0 2108, Documentation — International standard book numbering (ISBN).
ANST 7 39.23, Standard technical report number (STRN) —— format and

creation.

JIS X 0305, [ FEAE U]
E35 (ISBN)

ISO 999, Documentation — Index of a publication.

ISO 1000, SI units and recommendations for the use of their multiples
and of certain other units

JIS 7 8203, [ERSHALR
(SI) O DfEv Iy

ISO 1086, Documentation — Title—leaves of a book.

ISO 2014, Writing of calendar dates in all-numeric
form.

IS0 2108, Documentation — International standard book numbering (ISBN).
ANST 7 39.23, Standard technical report number (STRN) —-— format and
creation.

JIS X 0305, [EFRAEHER]
%75 (ISBN)

IS0 2145, Numbering of divisions and subdivisions in written documents.

ISO 2384, Documentation — Presentation of translations

IS0 2955, Information processing — Representations of SI and other units

JIS X 0124, BNZLEEH D

for use in systems with limited character sets. T RAS R G 1A

ISO 3297, Documentation — International standard serial numbering | JIS X 0306, [EFSFE%ER

(ISSN). RPATY % 5 (ISSN)

i§005356, Documentation — Presentation of scientific and technical SIST 09, FLZEHAR LA
pores: — R OB

ANST 7 39.18, Guidelines for format and production of scientific and

b6




(gD ~—

technical reports.

IS0 6357, Documentation — Spine titles on books and other publications.

ISO 7144, Presentation of theses and similar documents.

SIST 08, “Fifram X DA%
B & F DB

International 1list of periodical title word abbreviations, by
International Serials Data System (ISDS).

2

£

The Shorter Oxford English Dictionary.
The Concise Oxford Dictionary.

AN
Robert, Larousse. Dictionnaire des difficultes de la langue francaise(Thomas).

H

3

BEFOFREEOEI
T (EF 56,101, NESRE 1 5)
R4 - “BAA 72500y (EFn 21.11.16, NEERE 33 )
ANFSCERL D EERE (FEFN 27.4.4, WNEIPAR S 16 B i@an)
SCEVE HIE 0 R
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H AFE AR D YRR A

(Appendix B. Rules for Japanese Typing)

BI. 1Z#EAMKTVEPaper Sizes)
A% 297 X 420 mm B 257 X 364 mm
A4: 210 X 297 mm B5: 182 X 257 mm
A5 148 X 210 mm B6 128 X 182 mm

£1) JIS P 0138 (2 & B A0 O~HEIF MRS 1 nf, BO MGk

15 T, HEED~HELS 1 : V2 TH D, 72771 150 d BO
IIHAREREAY 2 =144 nf TH > T, HAD BO ik & #&

ALTWARNWI LICEET S,

B2. EF-DO-THERRIE
(Size of Typeface)

EFD 5 8 B 75 65 55
BEME T O ST 7 8 1 #% 15 ¥k
HTORA > K 5 55 75 105
BLEOHE (mm) 1.75 2 3 4
4% 3% 2% 15 W5
20 #% 24 # 32 #% 38 #k 60
14 16 22 26 42

5 6 8 9 15

(1) bEoFRE, fMHxHRBEEEZRLZLO T, HEOFNITIERIC

@
®)
)
5
(6)

(M

B3.

¢

@

3

)

S L2 DO TR,

IEFOFEIC I AR LFIE, BUEFEA EEDR TN,
e T AR AR,

WALE, 025mm%E 1 fkE L TIRDTHY . GEEMTDOI
TffEbiiz,

RA L M 1 A F (254mm) K] 72 RA 2 b, |
R"A > F=0.3514mm,
EFOEELIES L X%, 8 R, 12 Rip & LIRS, Fili
WL 8 RNLU,

EFOHE ESUFEE ZIRF L2V, SCFEORFIEEE
FEHEXL D AE N,
TERKTOXFHEL L, FOREER S ZEOHET
F9, TOSTERINL, 224, 315, 45, 63, 9, 125, 18
mmTh-oT, JSZ8601 (FEAER) IZHFWTY 20T
» D, EBEOLTHEL, BOKE LMD, HFD1 g ]
7R EIE TN E G E 0 1/3 1315,

XFEOFHEE
(Amount of Manuscript)

AAGEDFREORIE, 400 7750 O JFHE AT & v
STEHATW I BENLETH D, FREOHE L, B
FARK 1 MM 720 THIZ T Z EREN,

BRI A O & BBEOUINAR YT, XFEED R
WEHOITRa~YRH > Th, ZIUITFEO 2k
b, HARERWTTEEZFHAET LD TIERN,

K, B POEEHUIOIATRMN TEAZIA N,
HLEED D BT A D,

FIR) DAL B30 O (A Z A V) & Bz X TB5 Fll,
87, BEEX 25 FEEED ., B0AT. 2 BMHA, 6%—) &
W 2R T, R THEBOREIRTRT 52 & bIT
ebihvd, BE, BREVRHD L&, TN ALY
DXFHRFEEEZFI W TX=UNITD 5,

08

B4. XEIYHFEDEVF

(Punctuation Symbols)

o (1) XEOK T 5, fHIloH CTILEMED
E nTwaFAICHLEHHT D,
(A1) B LTS BIRATHD.),

@ WHIOmEET, “.... THZLE”, L. L
(BT 134 X7 BRT METIORBR D EEIC
EEHOEY HHWD,
A R& 65 H|(3) FE EL . T OMEHRENZ BT 2855,
M23d %) EYOLFEWANLT DHE 72 EICE AR
W,
(1) FEEE, EEART 0308 o
®BIzHOT B,

. () KIERHIIRE R FEAORICOT D,
= ) - CBAE. L ThEx,
) e TBRY

(3)  XOWBHDORIFEMOHIZOT D,
Bl RRC, BRI, EIZ, BEIS, B,
¥, £/, LL, =L,
LMo,
(L IFX2A|0) oL EOATFRFIEFEAOIRIIO L X %

FFHOa s
~ &S B
N D)

)

NHOXEYICHND,
Bl . L KPS % SR FD

A, B, C&.... A, B, C etc.

A, BEUC.... A Band C

A, BXiIC.... A BorC

BRE A L HRBNN B D GEITHN S, FER
OYNE, BMOUNE, BROBMHE TH
EWMAGE. L,

i VDD, DDOIHR2,

ODODD, DI,

S

o

@

3

i

i

LEOWH|IT, ar~TREYDL LY EED
BHROVOBRVEA, TOLE, RET,
KO, XX BT,

B : MEF . SHE - EE, B TR
EANIBIZET D & X2 FIEEY I
o &RV,

@ : CEAAL - AR

(& - il - Fim) MK ONE
g < TRU 72D TIELENFHAIZL WD
e
W B, TS

— OB TS

A - L - B od, Aot &

DA T, KEE LIS LEEVE X,

WHOEB BT 258003 H5 L EZ20

EAEADTRNE 9ICT B,

TER - RK ISR

— BRI - ARSI,

b TR E

— k- TOFRE,

- EEFRZE - TIIRE

BMT R OFLSITIE, RS (4) L RED (%),

O (X)) F23 (x) ZEbRVWT, #

JHEEE (X) #E5,
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1) BlERT eI, “F” X, B3 D
: LFOH,
Ea=Z (2) B, RREBEBAT AL E, ZTOME. BE
D,
3) BHoOFRa—FTanrzffi i (USX
0302),
SIMfA I, sEmESIRT 285A6. XIEF -
“© 7 L s FRER EEFFICHALNCT 2R ERD D
BIR%E  |AICAVWS, Bl LTid, ZoRFTOENTE
RAZE)
— I “L.LL L. E T OB%REH ST
x5 EICHWD, B
(1) HEHEORIRTLERDHD L&A
~ WL DHFOHIZIZT DT B,
AT A il 2 OB 4~10mm DA, ...
(2)  CFERFT. B ENFEHIC O HEITIE.
ZALT 2 EEMEO & D1, B IRTON
By,
%l . JS Z8310~7 8318
(3)  FCHRITHAOEWIL, RitORME L EZ D
2,
Bl . 14~201%, 14 20 b EFEN5,
1) FEHERE, E4 LRIEA R EOXEY IZH
W5,
- 2)  EEFE 7 LR TROEKRAR Y
Hrya THWS,
il IS Z 8120~ 1978
(3)  EFTa— FTIE, »RXTFORSRE, K%
D<A FAFLFEIFRAD 2 LICERT D,
WLEA T THENA T ZOTHE v ad
HRHACT B, "XV —TF g, Fyoa D
EANTHEH v 2 lIBHBmLTND,
WL, RS (DRY =) & ol
CFERIE |,
(BWETFE) [HEFra—RidiE, 2RV —F 2R —F LR E
HHNTWND,
(1 JFEHIE LT, “&7 2R, RC#ET%
x H Y SR FEIZIE T WS,

Bl: Fe GUETI “biubi” ok
5 R4 X S Ao te)
@ NTUENTU ST T g

RICF O IR LI FITH DR,

A AABETXEOPTEALZEL DL, 2L | 0%
Th b,
(1 X, AuFEIRE WS,
@) FERINZEIC/D & EDOEWHFIX, NMEID
() 5. AUFEIN, AR, RO E T 5,
HAFIL |3) AFEI T ) EFO/E <SR AN
VAR
@ FEIE, ZFRHIEY BT TR IR
572N,
(G) HHHERHLZEIZ, 1), 2), oEDXH7%
FfElz, CEXEfiblen, FfELob
L] ViZamay “ 7 BMED DB OOMRRET
A EIL b5,
6)  PEFEEIL, BALRO R 2 HEE IR TS L
XITRSTHWD Z AR TE SIS 7 8301) &
LCTW5,
5] : 80kPa {600mmHg},
O 490N.m {50kgf.m}
WA (1) REZ-HEOAREI, BRI, BT

ELENDEHRHEZELODLHMICOND 2 L
MTET, AFEINTH R,

59

YERED
L&D
RHZRE

¢

@

AAGECEOHIZ, JF - T - L
DAL RN, EOLEDOREFRED
BV, ETFEOEHEIZHED,
U—R7aty ¥ OMRBIEAT, EE - %%
T RBIITEA L AL O EENRD D,
AL, bR AT VD,

(8) o, 2%Tn, 2T E, HFOADLH
PRI, HTICEER T, afin—~ T,
fin—<EFERE, OBFICKS Z LR H
5, FEEE L CIREHFICT 5, HOBH®N
TR < T N AL & L COBERMNIELS 72
LEXITAn—~ETEME,

i« ZOFRIF, JSZ8301 HKEOKER) 25FIC L,

BS. ZEHIMLEE

(Japanese Hyphenation)

RN, AR - MU - FDRI O Tt 5 M HFETH - 7278,

U—7BDERIZL > TRICAWOND X H Ik T-HFET
BB, Mt RCIEINE EBTICITRICABARICRE SN S Z &
BRET DA D, LT, RVHEBEMNMTRICS D X, VT
TNVOEIVE THEEZ Y- T, IROITICHKET DB L T 5,

AT EHESRI ST ATAREER S
AR . o |EFRI C 0 ¢
UEEGE ) 1} |EosHEH ‘L
HO5HFF L MRt 7 & ¥ $§ @
4 DR &L —
MU Fyva - -
Fiskal s ? !
IR LS %
BT A ENEE S | % Cmmemkg
HWEBEONLT b > by

Y ==

(1) ATRICERISCFRL 2 & &3, ZOXFRROITHEICE D,

@

®)

“)

®)

(6)
Q)
®

ZLTC, fTROZEAEMD S L HIC, ZTOTO/ETOE
FEIT D, TNEWSEED T E VD, XFE Y F0RE
EINTWVBEHEAITIE, ZAIFZEOEFICT S,
ITHICEERISCFE A 5 & & HIOIT D 1 SUFEE#R Y AT,
ZLCHiDITZ LERC L9 ICEFEOMEZ LT 5,
FRER7RALER & LT, AIRERDSIROATIHICS 284, b LAl
OITIZBIOAFERN HIVULX, FIOITICEED OND Z &N D
b, TOHEIL, AHAOREEIRNO T, oD
HC—FDORBEEDZENTEXDINLTH D,
FERARICERZ BT, TR 2HIRESMTIEFISHIR L
THHH EXITE, FRCEERBILBE S 2 72 TEEXFAL
T,

BAEY — Rty I3 BRI AR L 2 4 5
RN TNDLEONEL Irotz, Fiaaiigk L7 74
L, BRI PR E b B RAE S EETWVAED T,
ov—7r o7 —2 BEERRIES LR 25, XF
BMEZTOT77ANDIEETIA RN T 7 AL EVN, F
LAEDT—T o THRLZIENTED,

FREDN Do TND & &, XEE TR LUCEAE#ET D
LT BHONREE L,
FEEROEALELZ 751213,
ERRWEBIZR D,
IRFEDOEEANE L, Bk o L &, BRORIO 1 1T%
RV OFAAITTR SRV T, ROR—ITED 2 & RO
FOMIZ, B DORBD 1ITRN—VDFHIZZ RN E S I
THIELEBR D, TIUIRMEERORM & BRRH D D
T, FBHLWRESE LA/ WaE L TR L s,

— AT DS FHD D T2 O HT R 72
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(Appendix C. Rules for English Typewriting)

Cl.  EAHEBasic Sizes)
FMTHE Leter Size: 8.5” x 117216 x 279 mm)
paper size JIS A4 (210 x 297 mm)
Legal Size: 8.5” x 137(216 x 330 mm)
Pica: 10 char./inch
FE Y F Pearl Elite: [N
character pitch Elite: 12 i
Micron: 15 e
single 6 lines/inch
1TE8 one-and-half 4o
line spacing double 3.
fripple 2 e
folding edge 1.5” (min. 25 mm)
£H free edge 17 (min.10 mm)
margins fop margin =27 for 1°. page
2 R F 1 |hole diometer 6 mm
holes for filing from an edge 12 mm
between holes 80 mm (¢ to ¢)

C2. U— F&EEE
(How to Count up Words)

WXFROEZE T — RETHRET 54, 1V—Kid=v
<. BEUF R, AX—RALTILFEYE 5 LFe LTHAFET,
A D FAHE T ~_R— DA ZNFEIR 170 x 250 mIZILE D U — R D B
LFELIXFo®@EY T,

A4 HHRIZ A D NAT | =Y — N I7uar
PR U — N pica elite micron
1474720 OFFE 67 80 100
TG R—=UY Y 178 NR=MY T — K
line spacing lines / page
1 59 790 940 1180
1.5 40 530 640 800
2 30 400 480 600

60

C3. AR—ZRADEXN
(Word Spacing)
Rl LB ORIZIZE < A= 2 DL
symbol EH (AN—2R)
FEDM 1
: f=0=gY 2
: vIan ok 1
, ar~Di% 1
- |F v v a0tk 0
( |[HEIMOsEEY 1
FEHLO> AR 0
) FEIL D HMA] Tor?2
EUF R XokD 2 (x1)
..... émﬁ }J‘_@{ﬁ 1
----- A =Ty LDk 1
----- D HiE S 2 0% 2
C e e N 0
----- USA7Z: EOBMEEE 0
? 7:%%5/7—7@& BN 2 (x1)
s 3 1
! :7177;{ vary R 2 (x1)
2 3 1
“«” 72‘—T~“/a /7~70)ﬁAiV) 1
I F—F—var~—r Al 0
AN 1] 1or2 (x3)
/\7777@11#&@ Oor =5 (x2)

1) WELH A B T OIBHETIILRO 2>~ % ful stop &\
W, AR—=2% 2fHAND, ThE IETEET L%
french spacing & VY9, T TIX LEZE D Z ENEV,

(x2) /\77770)%&)i5)&+ Yl 5IADD (LT )

ONEBTH LN, FHARETERESWMDAXANL LD

50 AT RO EEARBETIIFFFEVWI N, Zh

TR DOAALDOHETH DD T, ELREOEET

ATy hOREMEDbID, T, AT N E LR

WC, RITITTOMEVITEATE 1 ITRD FREHD

ZELdh Db,

(*3)

XCEE’CF'IH%’“" T fEbns s, arwiv A RE5

G OHIz , anyEtIan LIS AKFOIMINC
E<oi%@!?diﬁmioTME%%wéo
5l “abc.” “abe,” “abc” : “abc”




C4. BHILEDEXFHFDORIE

(Set of Special Symbols)

Zva
dash

KL, AR—R BT RTINS T 2% O T
5 (abc--def), F—mr v XKL, (AX—R, NA T,
AR—2R) L HT-2(abe - def),

HIEFLIE

ellipsis

SIHOR N —EEET 5L EIE, Ry bR
NR—R L ERHIZ =22, URICEM DK HGAIC
X FTo,

il example . . . some words . . . .

51T

quotes

BRI 5 ONEARTH D DT, FEREIRIT
I3ERD L D L TIRTFEERBIT D, X4 7 T4 2O
FIXZORBIB RV, FIRE, ZEOSI AT 7 %
5 ONEETH D0, R TIXT—EOS AR EIC
b, —EOBIA/M (TN Tk —T— 3
V) BTy —AN U x—T—var&\, "HOD
SIS (XTI —T—vay) bkl K-
J A —T—arind, SIAXHIZE HIZHIAXHR
HDEEITIE DT B, 7272 L, WO
FbHHrOTRAZ ST 5,

TIA A
primes

HARP IR B A T T A ZDLFINTB AL 75
A LEDEBIBRNDT, T IV —F—g
VEVUTN TN BTN T —T = a
EETIN T TANEDHENGZITNTERN, L,
ZOZHOFEIL, IERTIEREICHIOEFTH 5,
NG E LTI, B ERITZAEOSER, 74— F
EA VT ORBITHND, XTIV T T4 KM, Rk,
FIRTOIEFE SNV 5,

THRAm
7
apostrophe

TARA BT 41X, A ETH D, ARITDI AR
RTTA LT R ISR ERON, BE LT,
FO—ES G LR ClbhS,

“can’t”, “father’s”

TreS R
acecent

BYHEHADOLZA TTAZITIET 72y b2 BDX
Fx—aRRn, 3B a—2HoX—KR— R,
KODDOT Iy NEEBPEXD L DI oT, RA
Yk, 7T U AR A2 OSFEICEEREOT 7y
FEBDWIZLFRH D, ASCIl 2— RTERZINT
W5 HDUE, (Fx L > b)), (ro—77r7%
VM.~ (FAE) Bbb, HEOT 7y MNEE
X (THFa—hrT7 278 F) THYVTERRA a7 ¢
FETTA LERHT D,

Co. WIXAIFERDEWS

@)

(©)

(4)

®)

®)

(Punctuation Rules)

=S EWHIOEAZW D L Eary~vTRY) D, KFEDHE
HiZand’ 2 AL DD, ZDRHIZ S 2 v~ & fH1T D D0 iafR%
B CHERTEE L, ZoOHEE I EZ 272 L Eid=2
U= BT RV Tland” TR <,
—ODDLF AT D oL LOERF RIS L&
v EANDD, Rt OREFORNIZ and’ 2 A2 &
DL, ZODOBEFAEIN D L& ROERFADITNAF
LD E RN E X, T~ H AN,
ZODOXER, FICRT RO RBETHEREIA VWD EE, T
NHOFEDHNZ A ~E2 AN T2 <,

‘and’,  ‘or’, ‘but’, “for’, ‘nor’, ‘yet’
BEfgiaal & LTl 5 ‘moreover’, ‘however’ 72 & MDFEIL, CUH
WHIUTZ D% A BPIZHITZEDORIRICT U~ %2 AR
%,
—ODXEDNEF %272 T, Because ..., If .. .0 72 EH3CHH
KD E XL, oADKV Icar <& #E L, XHOIERF
EREZTHEMT DL &I HAHG IO~ &
fED7ZRN,
RIEREDRIFIRICE DD & &%, IRELEZBET 5720, Z0
‘izar<e A5, HAGFEMAL, U~ TiES T,

D
®)

®

Cé.

@

(©)

&)

©)

(©)
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tIav Ok, REOEEEZFFS> O Lo X5,
ar Ok, ZoDAEITRD E X EANGER, KA
DGR, AHENOEGR &V D XIS, Aiomn s —aiE L
e ERTIEDIIHN D Llidan rofby izl =
=V U X G P /AR SR

O, TORICEEFEZZ DL IR RESR T D L&
OEYIVIZHHNDE, E2lE, 5O EMET 500 %
1O XYV IZHNS,

B U A RO, XKV IZf T 5, 2D & & % full stop, full point
LW AEFERIORIZOITHE U A REXBIT 5, D72
W, RO U A ROBITIZAN—R % ~ 2>, —{TTI
FAEXY TV a A LIZIEE Y A Rlidns e,
BIEFEOE Y A R EHmnd 5, FlziE, USA — USA
BERIEONE, BRSOV ICHT B, BRI SIIZS T
2N, oL EOEERISCA and TR TV D & X1, B4
W=D 2, XHOFEAORME I HESEZLRT L&
IR E > CRWS,

RO, BESTOK Y ICHWS, MEFEO%, EEE2E
T EEAIRIR VERIE A R T EBA) DRI B, 1272 L X0tk
WWEL 2L H D,

LEOHA & BROFENEERZ SCTEAICHFAT 512X, =2
DFEEFNFT LRV av~, Xy o, FEILTXY)
7

AT O IXHATBOHFETII =L EE 9, =L UiZ
T L LTHABMNETRT &L EICHND, =L iz —
Ly ERTHNTHLELIARVWR AR E R TH-
DIZAFEIL, WIEMZFAT A2 b H D, TOIEFI
{01} TH2,
AR NE, FICEEDSOF BETH ., WES) ICXL 5
ANFBA]THDH LR T EZITHWD,
SIAfEOAT 2L BIHE L Car~e B A NIEEIH
TFOHIZAND,
S EHEINE 2 Ee D & XV HiE, 950 e KL TR
AR
English rule:  { “[“(*
American rule: {“[*(*

)71
") 17

RILFINILF72 EDFENT
(Capital Letters)

LEDEAMDOLFIE, KILF T D, LB oT, XDk
FNTELH ke D AT 13X FE T g (spelled out),
SCEDORAIOFEIZIX, 725, BV A4 REETeEIKGE%E
b, B2, “Fig. 57 Tix7Ze <. “Figure five” D L 52 E
=T,
BEHATNIR LT E2ME S, BEHEAFHORBILZE S0 H D53,
R ELHE SN TVDLEAITT X TRILFTHD D,
722U, EEE ‘the’ AT DA, ‘the’ 1F/LFETHE S,
EALFE OBN Y NEFL o TV DEAITRILFIT LA
VN, f3i] : french chalk, china  (Figfds2&) ohm, sandwitch, watt, efc.
TIRTRRIIRL T2

Theorem 1, Lemma 2, Figure 3, Table 4, efc.
RKE, V¥ —~y ROSt4, BELORE, HEEZTRT.
REOLE TRTCRKIUFTEL LR H D, AAREOMA
BT D E & MEOTFITTRTRLFTENT, 4 & X5
SHDLEITT DR D,



C.

(69)

(@)

(3)
@

35 DD 732 & J5 (Hyphenation)

A 7 (hyphen, -) X, KEIVRED—2>THD, EER
WX T — K7ty FiFnAg 7o offiniicontors
1 7°F A (hyphenation program) Z¥f-> T\ T, /NA 7D
R AR =22 B L TWw5bd, £MIE normal,
optional, nonbreaking T& %, normal hyphen’ (%,
‘required hyphen’ F£7zi% ‘hard hyphen’ & H\ N, &
O —¥E L THEICHWD, ‘optional hyphen’ 1%,
‘discretionary hyphen’ F7zi%, ‘soft hyphen’ & 9,
ZDONA T AFEEIT R Z TR CATR TR YT 7V
T2 & XIHHDTENDLIDTIOXHITMEEN D,
‘nonbreaking hyphen’ ¥ ‘normal hyphen’ &R UT&H D
B, ATRTEEZGELUIRL RN HDE NI,
oL EOREEREES L TEHATERFAEIED LA T,
AT UBRETH D,
—IECELREFEIINA 7 U B TUI R B 720,
HAEIZR DT, ZOoDFENEN > TH LWHEIL 2 2603 %
VN FANEINT Uiz 2 3B NA 7 TERD | S HIC—DD
HIEL L CRODLND L9 D, Bz,
key word — key-word — keyword;
data base — data—base — database;

id

E, N

C8. TR TOFEDEIY F—ICRik
(Syllabication)
M =FHiU EOHEDOH T, —DDORENR—D
DEHERS>TND EXITEZORFTOR
T, (tele-vision, sepa-rate)
@ XFO L7 AEFELEEIT ERoss R
%\, (mir-acle, cler-cal, favor-ably)
—RIZZAIR () ZOoDRERRI LI EINTD & XTI,

General rules

ZTO_ODREDOHTE S,
continu-ation, radi-ator)

PEHRE, AR EEROERE S6 85,

(gradu-ation,

of (semi-, pre-, -ing, -tion, ~ment)
syllabication ~ {(5)  HERFEZ DT HT-OIZ, FEHOKY O TE &
FhRlzLE, ZOTHDRMT,
( begin-ning, stop-ping, compel-ling)
& ZHEIHFIFZOM TS, ETOEEET D,
(express-ing, will-ing, impres-sion, progres-sive)
(1) —HEi T Y SLHoBEE, (breath, through)
(2) ARXFLTOHZE QEHTH-TH),
(letter, heavy, idea)
(3) FEE. WA 0BT, W LOHIRLFL
Glo T EaENADEBELTR Y,
WS |4 —XTFOTHDN, HEOHRDNEDIZHY &
ETAERHCEI B 722V, ZICFOFERIT, FRC,
BER O edBIFID Iy 1%, HaxHIFEER S 5T
syllabication 72U, (ready, around,
prohibited remember, divided, suddenly)
B FEOEENTVRWVEH,
(should’nt, could’nt)
() %5 ($1,000,000)
(1) ZATL BRI TITR THEEZ DI 220,
(2) RTTTITRNR=V DR L KEDOITTY D
Z L xS D,
BIB20 A [(3) ™A 7 TER - TV D HEESHEH G, WD

YELWES

B, BRSTWAEESTY S,
self-repect,
businessman (business—man),
bookkeeping (book—keeping).

cross—examination,

4) BfHF. AN LU b TofOX 51/
OEFTCE %,
September 15, /1989, Mr. Jack/Jones)
9. R—TUDER
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(Style of Pages and Format)

b2 SN ARRSHEICR LT XFOWRT 2 A Z AL L0
VL EDNDTEERHEIC L - T— PN OALESNESF % R
OLHEETH—<y R,
ABA BRI HIEB L, FREHE, A, Wil - o
FORIJGYE, #C 7, SCFTE, —1To30F, 1T, Bt
I, T T T T ORERTER £ EICHRLAIC BIR T 2
M7t (LA 77 k) ThdH, BXIEEZTHDHOT,
HAGED X 9 ITHitEE B3720 03 RO M & 0 U7 035l
RBENH D,
T4 —~v ML, T BV AR— b, Bk roEX)y
Wt LOTHY | GBI ERE o TR 5, @
X, BT B CEO BN EICH - T, Tl HbE T ER
DABZANPRD NG, FROEEFH, LR— FOEXH
REF, TAr—~<y FBRH D,
JRFD T r—~ v M, UK GEENKENR L) ZIRE
THZENDD, -, FROEBS ST THALDOES R LI
H L kAL E S BERH D,
Tx—~v NCib B E R DN T T T T O
ETHD, ZHIZOWTEONOR-EREE LD D
c XTSI T IICEORB R BN TS B, BRI
¥epRZ 77 TCHICEED, HEEDTEHE L,
EELOTEET D, BEHEOFZ ST 3EMET
DIV, FSTNOSTEOS ML, 13.5. 2 HDH 2 XF
7771 OLITHND,
NRITTZT7OHEY ZXHT LD T M
FHPa L. NT T 7OUNBICZE AT AR Tk
BdHDH, EVRALHX =TI, %BEIL, El—D
DNZ T T 7 8ITUNETHOMRNESIND,
NG T T ITM2NR—=VIZELENDDOETEBHETS
5, FFZ, RNT T T T OMBDO—ATRHIDR— D
KBICTRD GO, 120337 77 7 ORBEO—1TK
DN_R—T DFAIZL D% orphan &), KrlZHRED
AT % widow & bW S, WTHBRDH /37 7T 7 %4
B AT ATIC L CIROR—JICE R0 B 72
WV, THEBET I, BIEROCEND RE T SLER
5,
IRT T T TOKYN—ITOKY EFTHoEWIIHFE
HOLBET DD L,
TTRTREENA 7 THIDHE, T T T 7 ORND
ITERBOITCIREDARVWE S 12T 5, £/, TITHR
FTAA TS Z L bilET D,
IRT 7T 7 DEWITT, hanging indent, outdent 2%
B%, ZHUIRT T T 7 OERAIOITHFRNHREOH
LCWT indent &WElEIZ/RD, FEEHEEEREDY
AW, BEOXETIETFEZTHVREHEH
WH D,
FHOBL B EIZ—FEDORT VT 7HEME LTHRD
Nbd, ZOHEITROP N E LT, open punctuation
L close punctuation &3 5, RIFIIITR T~
LE VA FTREILZRN, BHIFIT—r v X ClIE
Iflibh s,



gD ~R—

fhk D, FSCHIRITiE 5 305 L 7e

BRI, TEF2AATZR GERRD 2> DR 2 OSBRI FE
T, REHA BT D Z AR E OOET, M. SO - fREO
TEF2T Tl BREHRBEAET, IHIT, WP EORAE
HO AT D70l SEEER TAdY) MiibhEd, ave
a—XERAT LB ERCRBNTS, TEROBEIED AL 2 T
I, LT, 220 OFRIBIROHMHZEDS | Sk T ETS,
L7=3> T, ZRBOHEMAFGECOWT, —@ Y OfESE - TR
W BHRO~ =2 7 VEEET 5 Z L 20 E T,

Z ZITRLIESCF » SEROMRENE, FIRESHE CEroiET2 o\
T EX, INDEATEIESD, LI AHERFANTR LTZb DT,
AR, K& O30T STREDMEIAENET, Zibld, TEF [
B (< b)) LT BADY) EWVWET, TEFL CFEIHER
FTT, KWL, FLEIETORI T, MagloiThminie E otk
FEETSTERL, ZohoitsE: LU LW CREIDZE
BHYET, ML, EFEIEDDOLBWEETTN, Holve L, &
TEFEHESMBRTIE TB (V) 1 ZENET, A, FIREEAD
FE B30 BT S B /AT D EEMENCT T, HITIEE
SOMERH Y | ZDITIRFORFOE AN TNET,

3

AARDEIRIEA N, FIARDIEHI WK OB A3 AU THEE L T
EELLOT, FEABCKIECTAATH L, FFTILLICHEED AR &
VET, ZIITRUHRRE, FSCTRIBW 2B DBROIFOUHIZER,
ZENTOED, RO TLOIGER EE OIS E L., —
05, ANRRSCETEE CEE L & 9 LD & SEEOUR CHIHRED
AL LET, ZhoINSRNEE LD L

SRR DRIFAZHDWTEHA L ET,
(1) —oOFEFAK LT, “HUEOFOERHLH01E, =2 &1
V(1) TENT, AR EEDE L
(2) 72BL | RS EITINORIHIR LETD, HIED
T LT —7 007 > MUEFELET,
(3) EMOME/L L, FRRLOIFFIRLTHY FhA, 2 B
[ZOWTHE, NORT L BB EMIHET,

(v

BRRRRE, THREERCIE/ NG 1993, &0 » L
ISBN4-8048-0204-5

TYA AR, T K7 v 7 ) B, 1993,
274 it ISBNA-8048-0197-9

ey
|

L

-

P
|
|
|

L

ey
\
\

[

ok

s A O E O O B

\,4

L

Fiis
T4

XY F
1 YIEE (VST
EOMDRFRSCT

\

\

\

\

\

\

\
L
7R - BRES (cute)
|

|

|

|

|

|

rIEF IRTHR IR SO, ORI SIERIOAREICE L i)
WA ks (S 2— NTBUVESILD)

NA RN

flfT - o (PECHEDID RS L7514

(W, AREOEF/RENE, kA LA & I 2)

=< - KCF v B Wity 7l (A B C - Z
INCF : AL LA —(mal ktter), =L — 1. ¢. (a b ¢ z)
ZE—/LFy B2 Usmdl copitdl) 1 AE—LF v v (INCFEOER S DORCFEND)
va— =G (acmpl, HIH TIChRI ERTRNIET)
A=/ FyGsmdl poad (RS FOREERRRE &, 11 HRA 2 B)

(A BT @& « B v & 1 7b

(1 K M 49 I b bl

- BT TTeTSEYT (12 3 4 5 6 7 8 9 0)
BHCE, (— = =M HxH A~ B /) L + O
n—¥5. (I VX L C DM

e, (I I IV VI VI VD IX XT XI)

- AT RE

o, (2 N N s )

5 (ZH50) : UH—F 2T (giue) (AE,
WY n I A7 v Aoglype)
Mg (KS)
AT V7 4 v 7 AGuffio

r bfrESE s A== 27 U 7 Meuperserip) 1 A—~2Y T (superior)

L ff&ESTE RS U Medbsarod) ¢ A 27 = U 7 nferior)

REF-: FH YT DIETD WS DR EE )

(EdE, 77 'y bR TRBIOBCOR T D)

f 1728 % AT LT3y
G4, FEf T EOTET A LT3
HEFOHEL Y, SRINEDITT VA v LiR4)

WSS @ave) ~ AL
PS4 croumflex) ~

S (umaut)

L (fide)

EH55F (ong)

SRS (short)

SEAF (cedilod

63



p={11l3
afn

-
[ I+ .

| Hs L A (+)

| av~ o fiv~ (comma) ¢)

| EUA R EY (eriod ©)

| INEUR. (dedimal pont) - G, ©°U A RCRAT2)
| =z (colon) (:)

| Iz (semicolon) ;)

| THRARBT ¢ TR (posirophe), (74— b, 7T7A4 LA LXKRHI D) @)
| b A 2T via Gush) @ A v IF0 dagond) - Y U A A (solidus)

| 2 ATV —2 (oblique) )
F

|

|

|

|

|

|

KLKOFF ~ 5L o) - MBI =L 0 E 55N (arenthese) ()
(EZLE | | HEL: 7 L—2R (brace) [1]
ZiFET| | KL 77 b Grocked) {}
STHED) || FAE A E S~ [ ]
AN - [ S—1 ()
THEIEEN . CELS—Lr @)
E - pE L r

x T

54 ]| CENE CEO-T FJ
)N B N v/

B, —HEARRE )
FIRG — Z4—b: Zr—T—Yar~—7 (uadonmaks)  (RAYVEETII ETIAES)
- YYINT F— ’
78 “
Fo A (qllemet) : 7L F 74— b Grechquotes) () OESDENED)
ORERF - H—Ta i Fyva (ERTIEHELXORIOLEMLD) -
s S -
T 1 /N 72 (hyphen) -
ZHEMA T BTN T =
WHva T 477 LR (dfference) ~
8 B - V=4 - ZRV—F EEERT L HEABWEEEICND) )
| | b =4 (BeRhD) ()
\ | TI4L @ie)  (BEDS, 74 —LOFET, TRA MY ¢ & HFHE) ()
\ L ZTIVT T A I (o prime) (HEOR, A FOREH) )
\ FERF  BERG  B91& —)
‘ PHAF - RO M F) 72 =% RT T A~ g ~—7 (edaamation mark) @D
‘ LS B (D) A v Euasr— gy JxAF g rw— uesionmark)  (?)
\ MEDIRULAF - BETEY - VIR LTES (%)
\ b AR L el ~N~) CEe il > )
\ ZAth, B B CUREOHRTHEE S| 9 armd 7o oitidat )
F— TS - KLaL (%)
|
\
\
\

<
n

CUTFELDZUIEND) | TATURY (i) : TAT : A%—: BE (HWOx D) 2F (1ZLLDHL)
| TATU R (sferm) : —HEE

| H— (dageer) : FERIT (1)
| AT EFH— (double dageer) (1)
\ | ®Za (sfon (8)
\ | T LL (e (h
‘ L T 7 (paragraph) N
— e - uon— ERE R #)
| | fsEs. (Rr ($). Bv b @, AR ©. 1 () 20
\ L 7y bhe—7 Bl (@)
F— JEEs @ @0 (1) 2. @ @, 1. 2, (a) (b) &)
— Megsne . EenE (- X = = < > oo )
F— e, WEREoRs (S LTRSS )
F— lErmEe s
L— Zofth GokOOOOCOIMAAVY T | ESCDOCOAV=6VIUUNLIA+ v ¢ TB...)
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(k)



A i T B

I RILAA—Z (middee space)
S AN— A (thin space)

WNYTINAN—A AEEZE - A P — R A=+ T 4 )L A= (fil space) : 7 Y —AAL—R

ANT A=A 1 ~Y—RAA—Z (hdr space)

| ZLoF A= 7 (rerch spacing) (A= ADANST o A= 0 7 20N 9)
| L¥ 2T —2A~_— 7 (regular spacing)
L& —2~3—3 027 (etter spacing)
F— 27U% (ud ORFEST-HRD : BEEAS—R
— Yax
— Za~ b =L b
L— o0 Ly (eak)

i —
|
|
|
|
L
.

—
F— A= - AR (enspae) 1 AYAN—R
|
|
|
<|
|
|
|

FRBE : TH (FVY) 13 (EFFEE T SO SBOR T, BERRSIZH>TfVWET, 7—7ro |

HFFFHE : FRE, v e CiRe0| & E35, SROfEE LT, F - B - siftozhnziuc, |

M TRFHE AR - MRAAA ST ASEIES HDUVBSEHECT, fiVERLFrF7 74 v 7 ATEA L |

HE: LRI Z0IR20T, V=7 a0 Y 7 MU = TIAFEL FT |

FH

0 E  A—F A b

ez

FRORE © R

W TR

HREAR : LV VE U B

JLE (uby) : e i RoQETO—SONERREZFTA XV AOHVHENCHEL T

Frf&E ST WET, EEEORCEEADOHE, 911 RA 2 hOA5 55 A v hOHED |

&S & (9o&) T

ETR 7V Az e, 70|

Bty ZEENAELESEL S EIESEHICR D E L)

pftELE

B Y JA—T D00 L e ) (L H5DY) e

w(Ed) e
NI
SEFLE E LY

FALZL  CuoFFROREIC, ZOFRMOKY Too I L2WriH Lo L)
FoAR R EDL ST, B #F L2 3oL 5 D L)
FHEOKIELS  (JSZ8208 FIRIIERL 52D BV TWET, TR

MV S REEREERY &5 T, b DD

AT F, GEEREERY S5 T, bEEZETTHES

A% FTEEZIVET

FET FEH BLTHIY) 231K HVEOR)
U7 HEH (55 5K CROEDH)

v WIRIROIE IR Bz

= Ty ZIROTEFITIRY Bz

TrF T Ty I EOIEHIIR B x

B B 84 HBEDRA o MHEDIFFAR Y X
O &f—5F50HhE

B B 3f%) AORHEHRT

g Bl 4%y EROSEERT Bl/4 oHEERS

Kiop HEBNTKREEE RFEORCFEIFET D
INEY T s, ¢, AEB—L¥y EXILOIRE

ANl ¢ REFBNVUNNEE FFEONIFERETD

n—<2: r om #FERT—<NTD
A% ital BEEAZ) v IHRTTD
A—LK:bold ¥FEER—LNMRZTS

65
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ANR—RYAR—=T V7 (FRE)

SR ST E O, T CIEEE (word) ORIIT. WBRAZRIADY T
Wb, THEAN—A (space) EWFON, TEFO~HEE BR#HAE > TH
%o —H. A=Y (spaacing) [FHSLOFEM], {TIRIOZAT H S

W, 7R @EoZE) ZERLZ,

FSTEFAL, RO HNTATRIZA A (Justification) §°2Z &A%
RS Tl D08, ZARERDT-, FMEREEY L2, Kb
DFADRIE A D CET 5, BAHMCTERT T, SCFOME
FHMICRE CE DO T FEEND L )~ A FAAN—RAEL, TE
20 1272 LIETFOHECH U CUFOHET 30/32 FRETHH DT,
O DRI EAD 2/32 FTTHD,

L DFERZ word space EEV Y, FUET =4y (1/3em) F721% 6/16em
THHM., TTARMIZIIL, 4/16~8/16emDIH CHPET 5, TIT, T
LT OIREE ST H 2 & % letter spacing EWVNH DN, ZOH
B, W—=2 T e~ A FAAR=Z B EL, ZOX D R,
RS A
NR—2 EEZZH, N T TV AAL—R (variable space) 72 E LS 9,
ZIVTHITRFEL TERNE ETL, T TN TEID N TR —
= > (hyphenation) %3 %, iADH)L L TDAN—ADMEHIZ TR
b2,

o AT A~—R (hair space) .

« 2 A~—A (thin space) 1/5em
« X RLAR—Z (middle space) 1/4em
o Vw7 AR—Z (thick space)  1/3em
« T A~—Z (en space) 1/2em

66

« 79U % (quad) 1. Oem

YSLOMIFAS A 7T A ZIFRDAAN— U THR—E T, A H
(pica)T 10 3LF /A v F, =V —h(elite) #3 123F/( T Th
%, WERTIEHITFIRCADE A= L 2R DN, Thva
proportional spacing & &9, BAXA T TA XL OBEND
B3, BERTOE HTIL, 220 BN TE B,

PSLDOIROE ) A ROBRDZEADIY J713, A= 7 DI
TE 9. XA T T4 X THREEFT DL ZITE, B VA ROBIIAS—
A 2% NNDKIRIZIR > T D, IEFCflTe & &, B YA FOHIC
FER LR U< word space &9 %MD% French spacing . 7 U Z55%
JBHDHE ¥ 2T —A—2 0 Y (regular spacing) &5 9. BUEIL
A AEEIC AV DD,

TTROZEAZ D D3ADE 7 U 4 LS, fik il LCAfk
HETOLDNBHD, [TLATEDRITHEADIE A TN LB
T DYA XD\ %, MENL, SREL KR L) H D,

B AT TAZTOHRITIL, &5 UOED HIVATH el T
H LUHTIEY TR0 D, 7 L2 KA 2 N CTHHDT, AN
— I T DRINIY T NANR—ZTHY) . 1A F &S 2. 54em
72 BRA ¥ MESORESIZ61TAD,
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RO R & —MRE 7B AR oD FIFE

JE F& (manuscript) . #@ £ (editing . & 1E

(proofreading) . Flall (printing) . 4k (publishing) .

BRNWEEND, TOEE, X—TU%k B ZBlInET 5, HiH
DL 2D & XBREEZ D, BE% (paragraph) & IXEBRRERD
ZEITEET 5,

U7 AT %, BIRT. BT, TRHISAT (new Line,

NR=UFHPA L =V AT 7 b FAFHEE K
it

15 (ype), AT : SGE « BT ypesetting)

FHAR composition) . FIVFHF, VAT U b

BET (book design) . % U(binding)

. A  ~— U margn), A FPR

FIRHE D, A B - B UAE AR, EFICRAZRTT-N
DRI Ch D, 72720, REFENS, /T, FE BREREDA
Do

B — w%~2— (even or: odd numbered

page) . A X—U ., AEX— (right or: left-hand

page

HEEE ORSCERCCE TR, MU C AR LD L D IT/ 0D
DT, B —, A VITREA R D Z L ITERT 2, W5
N—UNEMEF CIAE Th 5,

FABA% (spread, double pages)

EDNNE D= FEEAN—V DO EF VN BT
R=UkERN—U EE S, AEOBUOESORA%E ) R, Rkt
flzh0 (Z<B), 2R TRIEET (FLi) £59,

B Iy G O [| B ) N DN G ||

VI L

Ebnh, R=UaH L LUREAeD D 2, i, Bl
AU D D, b LB T > T T h, 8
BV BADERITT D, FMROMOIIH T2 OWFTH
%

J TV

N=URBDIETHH T, 7T AETHESOREK

T B A, =B (two columns, three columns) .

e
—ATOICTFHIE, FSCTIES 05, BRSUTIE 100 SCFE#Z 220

25z (new column)

67

CR)

JRRAARU R & 38 & FEDITRICEDETFARED TS
DT, R H 2B THATIFRIE LTRSS, B, 7 i -
HOKGNY | @AESRETE SATZELIREST 20ERH LD
T, TNERHIEATE M5 FEEDHIRTY 7 b =T AT
2

A7 bk (indent) : TS, F TV, HloiAA

= OHOEBEHL, BEOBE Y, EREEOIRL, Bl b,
(TR CEETRED LV oA THEHT L2/ T R EF D,
FCOEZH LU TIE 15955 0iAM 5, FOCTITRE A DIFERH D73,
HATTABZTIES TR EETH D,

E&0% (paragraph) OfRE EEIZE X HRVAINGRSCT 13, Bk
K1V 14TOZETE AN, BkoEE R L IZF T2 Tty
FbdH D,

Z JHRA. T X% > K(ragged, unjustified)

TR IIHMTRERIZ TITHOEAE Z 7HE S5, 2054, &
] (word space) Z—EIZT 5, ZOMASIZIT 31 HD, AiEE L
T WA VT 7Ty valb7 s (Efiz), 77y
T4 b GERiz) OJF bbb,

ZX v Rtz & —(ragged center) = centering
FX¥y R4k (ragged right) = flush left
FX¥y R 7 b (ragged left) = flush right

7 A R (widow) &A—7 7 (orphan)

BEEDFALDITIN 1 U — RETE ATED 1/3 102 B ETh
HEE INEUA RUU—REFH, £, BIEORAED—ATHH
D=V D&, A RUTA L EE ), Wb, ol b
WOT, ZOXS A2 DN E 1T 5, BT, vA KvT
— RBRDON—VNTEN ESNBH L& =T 7 &0, fifcE
FHRETHD, LENTND,

F 7 A7 — RKL—)L (0xford rule)

1ExXUTIE “Hart’s Rule for Compositors and Readers at the
University Press of Oxford” &5 9, ¥V« v R BHERRIMHIR
INTND, FREEOZFR - MROFILE S, AAROFIFSGHRIC
BEIZSNTND,

271 2)L—/L (Chicago Rule)

> ARFHIBOML—L  “The Chicago Manual of Style.”
KEEE DR - MROEHEL 225 TN D,



RO~ —

fH&E. TEFOEMR L FK

AR —— O, Sk
Sy T IV IV AT B — A3y 7R av e 2k
SRR v b, CPRER7: &)
ESUEE N
TrF IR (RATEHIZE D)
FERIA < AHR — HRE @ATED . BAE GEROER) . K (PETHEIEOZ &0 D)
BT (RORTREE)
TEHEA  (BEEE OB, ARSI SN 5)
A (OB X 970y, B
R, A, BiA UK (BERTT, SN S5 TR
HREF  EET CiET FH 78 SN D)
SRECT AR L7227
0T GMERIETOEREDT, ST T N TAL T N)
AT (ZOHRM CHRARNHEH L CODIRTIRDZ &)
¥ [ (FERUCEAV RO, I CEAd 5307
| ¥ e e
| IBEE & #rek (LoES. IBEOMGE AR
LBk & e (PETOEFERTOZL)

—  FsCEE

<

FRICOIET —

‘L____\ r___‘|_____|

~ Romn : m—< K
ol : A Z U w7 A% TR o GondEE)
Oblique : sient : FHA : A7V —2 (ot ) ZROEEDOHTEYRD EHDZEVNS)
Bod : R—/L MR (Fy 7 LIFXHIH5)
Swsseit : Y2 Y TR——T—V T ~RFD ATFrE (FAVG, BRTEAY v L))

(RAVREB I 0T Ay 75 AGEETCIET v F v 7D Z L &2\ 9)
Egofon : =7 YTy AKXV A TIT v F v 7IEDZ LA D)
Anic : 7o F oK KE (TAVITIRZ =7 2Y 7 L0 ))
Text type : body type : Black letter : ONF U« BADFCF 1 KA Y 3UF
Typewriter : (ZATTAZTHOL 78, KT - /INSUFHVERIROSCFA L A V)
— WorEE — AR NE RV RS E . ([ F T I DFR—L P
YT 2—AFK . (RR=RE)
Veretion : NRFT %R (Ein—<AK)
Od style : Old face : A—/V RAZ A )L+ A=)V K7 =—A {IHIDOBCCELA)
—HTE, WA, BrF2)—F—V K FA LA Za—a—v
20 AR (1900~1920 FFROBEITHIR, LT 2V —R, F=NT T LR E)
Century type : B> F =V —  (FIsCE OEFIZL < AV HILD)
Sorpt : AZ VT MR (TEECFALET-ER)

—VaAf = T AT VTS (RUBEFOODTLHAMRTITF), SV a Al = TAT YT
ling : 74 = 7K Gcro)  CREORMDM O Yl T 7 &7 HErDOFR)
Noninng : rordigning =/ > T A =2 7R BRT0D) : AV RAZ A VT (B SHARFHIN OET)
Display type : 74 AT VLA XA T (RERREITT A o LIZ3CT)
famly : 77 IV —  (RSCCFO—DOHAZERZ T U TR LTz —EE0ER)
— FHERINC L DIEOS: ()= KROIIE) : extracondersed, condensed, lean, standard, f,
broad, expanded
— BOKSICEDMFOL, 7A N (-KROND <1 ight, book, (standard), medum,
demi bold, extra bold, heavy, black, ultra
fort Gount) = 742 b (Fl—DHA XETYA 2 & AFFORADILTHND)
— BCFR —  — MAEhEOREE KU N BT iR ATy v, BAREST TRE
&8 X A olEn s, R ey,
— WWEEDKR : TH R T b TUIAT b Ry bR MY w2 A
Ry b7+ b By bvyT T3 b, TURIA T4 b (outine ford)
X7 MLV TZ 4 b (vector font), T2 LT AT 42 b Gunlength fond) 72 &
L characterset : (FEE LTI Ea—F TR D 2 ENTE D CTHRREEO )
CLEDTHA L ROAE A MIUTRRNOBEE L7V

RCLOTE T —

Fr— - — — — —

- — — /7
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TEFOER L T R0

I

SCFONEY, m—~T B LR EDLT, FTKRERS
N—TTol}, ZOF TR PSS, SCHT, Fo, FEXL
FEREILTLIINT D b Thbnb, n— &SRR
BTXFThHo T, L L &k, HREIRETTho> T H. H
HRAFD, WFIUC L TOIIREIERH 503, SCFORFEZ D &
FIRE SORNTEBIT 2D TIEARL | JEOR A2 =
LR, 2T THD,

SCFHHER & U CERRlli A A S D T ST Tl 2,

FROKSCREOEN, EHCH &, #fEOMAG e R -
TWThH, FNDRICEEERT LB 5 01%, 7alcz il LT
WHDTHA I Ny BEFOLAITIE, FHEER LT, RO
ZERECHBE L., MOBEFEAE ERCHA THL QW D, TN,
BT, RICERERTCFTTIEORRD LORSH 5, THEX
BT 5 & & BT AT T WET - T B R AT .
BIATF: « 5270 EFOREENR DD, SR U THFEI HITILERDED
HORRERTNSD 2, FERE CIRET ORI DX 5 D
T, BAGEL Y bRIFHEAIDL D, v—vFAIRELFETHD
DT, FBZ IR DT XA 27207 7y N7 L&At
FIPERT 7 SUEMEDI D, AAGEOFI TR L3 8- T,
TFTD T3k & Tz 1% T & T=) (@& #iz 6T, BHETIE
1FE AN TeoT,

FE, FHE LTRC, Fadlizbond s, PEFETd, filx
R E TR T & T IIRoREE 0TIl OF & X5
LCW5, HFo M) & T ik axaxo Tay b T Lig
EALTHLTH-T, IRETE D & EITHERE S TRAISE TN A,
WEOWA, Fea LETRAD LI W Ondh 5, HilziE, THRA
raZ g« TIFAL L ITNTr—h - THXa— T8N F
T=TT IR I MT e Byia - ToE—=T4 0 - RADE
BTIE, RENDD, MRV —Tn0, v=2 7L () oz
AT TA BT —ORSEHIRDRH D DT, A T HOER T
—FREOTIE VT2 Z L350, ERERIOSEACE, Zhbo
T REE XA U TR 228, SCFOWOYGIE LW GE A A48T
TANES, HAETDIP 235 & &, FEUET LIAOIETFOH S
WMo TE T,

A ERANEERTDENTCEN =2 T NI A T T4 XD
AATIE, F—R— FCHES CQWRWTIEERIOT AT
R, BRSO CIED BN T, BIZIE L O/INSTEEETO
LICFIHT 5 Z SIEEHRATRbh e, 7278y MimOffn:
WL, Ty MR OFROX—%F T, Ny A—2R
TXY VU UERRLTETHTED, OB 77ty MisoX
—IF v Uy UBBE LN K D IR A=A Ao TODH S &
B, ZOFH BIZIE THRA MR T 4 LA RETTFRT T A
—varv—2%, qklETNTIITITTI~v—U %, A a—/LitHid
INA T U RO, V7 =R LN LT, YENM T
VETYRGETIT D, REThD, INOHLOHEINE, V— K7k
P TIE—UREA Ll 2oz, ZHUZfb> T, O T7 42 b3
B IN, ¥—R— R CHEX 2 XFOMAAPET, Y7 b=
THNARBOXLTF o M EED L Hheole, V=7 rOFIFE (v
=27 V) ZZOBEEDHD DT TH D,

E1ES

FEETUWZIE, siyk of character Tdhb, 3 DIHM AR 7= STEDOTH
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gD ~—
AL DT EEFRENS, LU THE LI E R o72, DEVFIC
EHRO—OETZ, BlZE WHINETOL 51209, ZO5ED
HRIZEED 7 + o Mont) LIRITFERRI R D, RED 7 42 M
AR, WOETF- Dz 248 LTS, FLOBEIT S Lot/
Too HRIT YA AABETDOT, MRRDLEHENRED ZL03D
s

2L

BEE TR, typeface F 720 form of character Tdh D, LT
7. DEVFIBOBEKTHES L& & BROBERTHES LXLn3d
b, FIEREICT A L&, BIxIE TR OFORHED FE FIL)
h ANDDIGE R %, JeF T & Y 7HHE D & D 778 Lisans sfif)
WB—2DFITIH D, BEFOFIOROSTMEA AL CHREnmlc
RHTEbBD, BlZE, THE OFD [ SAiLe | 1F4BTHD
P R DTRWTII BB 72 D0 SEFAISCF-ORBEND 72D T,
Rl CERIZOWT, SCPIROIV N ERROAM & TEIL AT TN D,

B L L DR

T ERI RS T 508, FEAHABIRORIRE CI,
BPREO R ENAD DT, PEELFI UL S I X p MR
TpoTE, TNERERT, FUIBEIAE LD BED AL A VO
BN E LW e 572, < O35, FISCERCCE OFR L 1X
AEHN 2o T- b O THHOT, BAMIE L U CHEDRWNS %
EITH03THD, ] I SOXFa— NIRRT HEFENTNT, 2
NHIRET LR UL 2AOFECTHHTE 2 L 21> s, —H,
AAGEDY — 7ot v CIEEADOERT HEX 50T, FFIBL
TR, A LA L TRREOBERNFET D 2 &1l D,

BAOBETIEFFIIREE IO HEES LRI CE 20T wF0L
AHREEX A CHIHTE 2, 2AOEFOEMRT, FroEks
LR CIERE SAL QU T, B ISBIHADRET DRI X 5 Z L1l D,
A OBETIIREEE TLOFIH L2VWOT, #iEEE OFBLOH TR
T 5 & XL, BETFOTARAIE TR—T O THEZIES,

FSCOEEICT D &, T L ORMICIEEN R oD, 72751,
YT THITe L FTRINZEEIME 50 C, el & LA
LOFHR (T2 b)) &ffD, I, V=7 mOHRITIISTHgE
FRAG O T EE D Z ENFREIC R o7, Zhudi-Bicftk
DY BEIVNIR DRI B, FEOFHE O M) %4720
ToNE FIAMEC A DT, SCFRIREA—EDFHR BT E D003
WA THD, FLERKSCE DR SNTIFRT N MIE 4720 72
& & PO 2 TR ED LT D ENB D,
ZIUL, BEFE 2 N ha— R, TER 1 ha—RKThorDExt
JEMEHUZ DL D TH D,

WL L AR CRAT % & & AT SRR Ao E s
SEHETDOEEN DD, —DNILTFDOER S, —2IFF D
FHEROBRONS TH D, FH—OHE, FTEEBETIHAA TR SN
SHECT D, ZHUFEER LA L OIRATHERSL TV D, -0
T, EMGL @byl Enghus S oy — st
TEBNOICT) &R GERTEWET L TNENE SO
—HSHESNDOLT) L3dD, LinL, FNFDOL g jqyD
F O NTHEIER S FIZTAH D307, 0 MUOEERL Y b
TIZTHZ ENRH D,



(gD ~—

18k F. IEFOYER~TIEEZDHGE
IEFDORENS & £ D~k

point : pt ! p:RA b
IEFO-NEAZRT MR TH 5, HAMIZIT
72 KA k= 1 inch THDHN, ESDHEHED
Iy 5C, 2boENRGL, HARTIE, HEiEEO
HEOT AV B URA Y MERAL TS, T4
F—=ARA v MNEa—m vy NTHWLND, ENLE
NOSHETTO®EY,
didot point : 7 4 RK—7aA > b :
1/72 old french inch= 0. 3759
american point : 7 AU B LKA b
1/72.27 inch= 0. 351459 mm
big point : B ZIARA b

mm

1/72 inch = 0. 3528 mm
point : J I STEDDLHRA L b
= 0.3514 mm

pica %A%

KIEFOREST, @S 12 KA~ FOIEF
EED., ZOHEERAE LT, MRORIES,
KROTEEZTRTZERH D,

cicero: w1
=y ROMNLNLIRHEEFT 12 74 F
—ARA L NOREZEZSF I, A DITHET D,

small pica : RE—/N/31 %

RSUEFOEADORE I &2RT, Tk N4
R THoT, 11 RA > MY TS, /L E (ruby)
X ALK 5.5 KA > FOIEFOEHENLHTH
Do
small capital : R E—/LF¥ X)L : AEF—)L
XFyv/

0—< K, A XY v T IRORILT 2/ L
TGS, FOSHEX, ML FEIFEALER LD,
RRREV, BRLOAERIT, RICF, /INCF,
Br, iiE. bfrE, PAE, FhCAE—LF
¥y TEMAT—HWES 2D,
5

HARDIETFORE EOHNAL, 15 (10.5 KA
K & #E L, KEVIEIZY SN 8B ET
b5, W, 25, b5, THODIEIC 1/2 ik
RENERR L TWD, £72, 1 HL45, 35
L65L 85, OMAGDLEN 1/2 550 1k

70

RINZAED D3,
BB BR300,

15, 2%, 35ORICEZDT

&

FEMTORE ZOHEMIMEH, KFOQLE D
£, Quarter DUETH D, ZOEMEIX, 1
H=1/4 mm=0.25mm THYH Z ENHEKTND,
D, SFEHENFRA b B 5LV
HlZTX 5,

e, YHRLE

FSCOTEFITIE SN FERETH - T, HEIC b
BALICE FD D, Zhae e LS, Z v
RETH - T, il OHRMY THRY L <#H1E
FONE, BlIE9RTHIIE TN YImDE
fA-HETHD, EAOFESOREAE X2
. 1/3 &34y, 2MEEEARE LSS, HIlO
FAR 1. EARICROmFEZIE T CTHH 5D T,
ADWIR R G T, TEESBOGETRT
DOMERITZETH S,

em, M, =A_, en, unit (=Z=v})

FKFEOMIT, FFEFETHLOT, XD
AEELT Ko, FRl Eo~HERAICfEDILD,
Flo, HFOnN MOELSOETHDLDT, e
n2VEMICHY T HEME L TEbND, T
DIEIZELEL THDL DT, FROE/N HBALZE
2= bk (unit) TET, HiH. em D 1/32 BHW
5 Nb, TexDEFMHRTIE, 777497
AD Ry Mg EaMNKRTTZOIZ, 1HRA
k =65536 scaled point (sp) % PN EANIZfE
LCWas,



(gD ~—

&R L 3UFTE (R

15T O~k (size) &3, IETOH, AT «

(body) D~FHETH - T, HLTIHEFENEART
HbH, LTI, ZOEFEONTHIZHE S DT,
LFHERETHEL D 00N E <, RE A
TH, XFEXFLOMITHOT NORMN»E D,
ZDZEMN, LFOHHE (readability) %5 %
Do HCE, AT EZE T e & A EE N EL 72D
2, BROCTIRZE IR EHELS R 5720,

R A DA FnSC & BRSCE E AR S D
L EEIRARNOG A 5.2 5, AT TIL,
ZOXISITERRT E REKCO ZFEN T RSN T
W5, AL Z &R, BEOZ VT &AL O
DAEDLHETHRZ S, 5[ UES ik
WZHIZ D08, SUF-HENRKELS 2D L, TOMK%E
Wiz, IRADESEOR/NEIDIZTHE, TEX
DIEREBFEOND, WK & OENCETIT2RD
nTuns,

BRSO CFE, K (capital letter, cap).
/NICF- (small letter) DEBIRH Y | LFOE S
bIEHEDLELTH D, RHED 72 E1F, SCFIE
MIEFIRL D b REL, BEOIEFORIZED H D
b D, IEFONEL, @S ITLETHIELZZ 2
TELNDLDT, FHEATROBERZ RO D DN
mENZ 725,

WL TOT VA TlE, &S HFmO~HEER
DHIEERPH Y . TOHFRE, L, RO X
IITFEIN D,

« 7T A (ascender line)

¥y v 75 A (cap line)
« I —2 71 (mean line)
« X— 275 A (base line)
FA

- 5T ® L H—7 1 (descender line)

: x 74 ¥ (x~line)
CAFONR AR T 4 —

RKILFIE, R=ATA DX v T T4 D
BIET 2EDDL, INnEF v v 7 A b (cap
height) &9, /N WFEDHH  acemnorsuvwxz
D Z & ZFEF (short letter) LBV, "—2F
AVMPHBEI—VITAVDESIIMED, ZDH
XA&AxT vy ANA b (xheight) E721FE >~ F
A4 bk (z-height) £ 59, ZO®mE LY LIZT?
HaorTRyH LEV, TICTH2HnET Y
L5929, RKXFED Q, /N LFO bdfj 72 &%
EF (long letter) X E 95, ZHHD #HOMNE
DHHRT, EER (style) R0RA > h-HEO KT
Lo TTFHFA R REIN TS,

HEOMEE, MEBICWRRGBIA, i Db
P, 3 FOWONERMBICA, BELT
LTI TR E OL e —=v T
(kerning) £ =9, HlIZIE. AL VERESD
BE. EFEEAEDTUHNEZET T < 1
20N, ZOTED IEFORT 4 0B FHE T
7=751— v FL & —(kerned letter) <2, ff, fi,
ffl 728 % —2 [T L7=A5F (ligature) Zf# 5,
BT, ZORBEN BHICTEDH LI
o,

—ATICETNMTEELD2DOTEHEOEERTE
T, 7 V7 7y kL7 Z (alphabet
length) F£721%. a—2z L7 Z(a—z length)
NdD, ZHUIT VT 7 X NPNLFE 26 CFEE
RSN, i em (BA) IZRAENTRT, & &
BAEIZIRO b DR B 5,

c12ARA > 12.5~13.0 em
« 8AKA 2~ 13.7~14.5 em
- 6ARA R~ 15.0~15.7 em

SFEY | IINLFEOFETHATH D0, /NENE
TUX, Al MEoD, MEEIS TS EDO TR
NEND,



Gl.
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)

G2.

)

3

@
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(gD ~—

ik G LEIERRDIRIE

Appendix-G Writing Logical Japanese Document)
T4 (Writing Style)

TR L, XERAO RN EEEVET, —KIICE 2T, SGEERC AR LR & DX 4 1
THFETT, BENIZIE, XEOKY DT, “-TT, - FTHE-THLIRHO OB H D %
T, OCRARM R LETIT - THOLYHTEXET TN, INEXLENERK (EXSE) LtsnET,
ZiuzRL T, e TF, o FEITTIITEELSEE T, EHALEOIURIE, ELoni— LT,
R ZRET 9,

PEETIE, A XV RAPEGE (F—avu/N) ETAVDFFEOXBRH Y 308, ZbUROEN &
L., 2N EBLLNIROET, HARTIET A U ADFEFEORZENRNOTT N, EESHER ST
AXY RAEFEOXEEENZ S AoNET, BARFEOY — K7 oty TR LT 25530 spell
checker FHDEEE L, 7 AV WFFEIZR > TWET, FEEERGFEE LWV HARARELEZES L, W
DB /Re—R e AT Y 22720 IR FETADT, native speaker IZR.TH 5 9 72 FOEEN
MHTT,

LEZMERT D ET, XRICIFELSANOBEFOHEERNENE T, 2TV EIAD T ERENET,
X, EONOABERZRIEENCHKE L ET O T, EEEEZ AT HHOTT, LinL, XETH
FEEMIBZ DO, WEOLFEAZ A VPHEER>THWDEHE0LH D £3, EHEOCE,
BAITONE, EVRALZ—7/p 8T, EMALETIE, SUHELICH D L 97, TEERIZTR
EEESTOIXLL H Y A, BHEHEN LR — M, ARICEZ DO IEMEMENER SN ET O T,
DG DIEBENIEARTT,

S DEc/IMERL (Sentence)

SCE, FRELRFEOMBEIZ- T SV T, HRICELDET, FEE2HEOLMNCT IO, E
FEAERTC ORI v RO ET,

—ODXE (BT R) T—oO0FMERY LI LET, EIHIZ, XEEZHELILET, —E
VT AR, 35~ NS T, B TH 100 FEBZ VORI WE ENET, Bkt TXESY
BSLREI RV ETOT, BfalzZH LWL S ITLET,

—ODEWXIZEEDDH IV G, ZOLLEOBEWUTT D LI LET, HlIE, <o TTR,
“Ce s TLTC, PR EXENREL 2D ETNE, —He o T, " THo T ERICLET,
WL LT, BEEEORBRMIRATFOERFAD LI T, < TIHFO”E D, RVEfiFEEF 720 |
FANELZH LT3 20008B0 £,

HikEZEZEDR NI DI L ET, FIREE L, TEFEOEAEEZEN, Wolz Aoz ik L,
BOFEZ L, LI FICRHET., BEIRS <, o) LoD & TF,

BfgeBhia (-3 T EL ) ooFIkEbEbARnE sl LET, FlziX, TEWVEES A,
e B | OZRREBLITT,

FFEOKE L RET ET, [ZOMEIX, -+ THETHD| RETT, EEORBITIT THEMLHE
LTHEBELT) OBEVWORBIZHLERLET, I~LT) oFEGICHLEELET, [~L7Tl F. @
ERUT, AR [T BonzbDiZsTnET,

G3. Z#MEGrd person)

(1)
(2)

—EmE LT, FEEER AR L TEHEXEY, XL R — FTiE, FHEOERZERIIEN
THEIWEFTIE, £ANE - i - 125 - BIFEICRY £,

FMRE MEPFESNTVDLELRE, LEOEFHIZ, A&, Fix bWvole— ARz fin
FH . BEIIFFOHT D ARV ER A, EHEEIRTEARTHRNET, LEB->T, @M
RV R— FOAREILEDO T TIE, WEELHIFZ > TIR D £ A,
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(3)

(4)

(5)

(6)

(M)

(8)

G4.

(1)

(2)

(3)

(4)

G5.

(1)

()

gD ~R—

FH2RBAEFBNRRBE L 2B L ET, FEEZHVOELICHETT 20O0KBHITTN, £
NERY BT 0n9 2213, BRICEBN A>TV AZ L EBRLTEM TR ¥ A, B
NS RBMEEAZHF S L LT, 2o TEBNPLNWIEHEZ D £, [EHIT) 2 EORFEICEEN
T &N LEBRTEXDEMNE I DE —2DHWOMY ATz LE T,

EffiE - TR - BENIHRD A EET, FRIOEREAFIXEZEBN 2RI 9, 13EF
W) NE72REE ) THaxtlc) 2 EoRIE S22 T3, TEE] WE)] 28BN A-THGEICRY
F7, ORI, OB RFEBIZR RN E I LET,

(WETHD] NEERLETHD | REOHENEEZ L AZTETH, LEERE LERE, &
BEMpE VST HFEO L&D TWE | OEKRAR-T LIV ET, BENICE, T-- 2D
L) [ ZR2] REOS M2 b EZXET,

iE, AR EFECTES T, SERETE, FENHWE TSEIC L EZTRONS S0 E
LaldET, plzi M--Ef8bhs) [--LEB206n5) ETT, BAMICIZ, MADOEZT
WHZERESTWE Z LI AIIZS RS TH, ZhboRFT, M- E2x5) [--L
BY ) NEBNRKRBL 50T, BEMEZHE L LT, ZOREPLIfEbvET, 8GEILZ
FH O EME S BIEZRO T, BAGE TCRIVIAEREITER AN, SUEMICHEEWNTT,
(2% 1BETL) REOFEX OO EEERTHEICH Y ONET, b idhl
DOEWEIL, Bl2IE HREST D) T R3HdH) T %@L L, @WURS VL2 E2 T RTHD
NEINWTLE I,

HEEIE, S22 _fEWEH A, BN FIER TR, FEE2HV o F Iz, FEMICED
LT 60T, FEOALIHERSRMENH L2DFB0 LN L2 £, £,
ZORUADBD D & X, BITHEEREE N EBICHES N TWARITIIEZ R A, Hl2IE, [£
VN TEAS ) A ) TEES ) It Liviewn) TEWxd) TER0WRn NEITFTHhHs)
NENZe b7y NICEES 7evy) B ER D) B2 b d) 72 EIXEBM KRB TT,

Be¥% L CEh (Paragraph and Clause)

FEFEVOHLLEHEDOBE, HARLTEY,, #ICT paragraph L mWET, BREDIHED IT—
LFEFTCEEIHL, BBEOKY X, 1T E3 (A ClE, Z0enwtikbd o £9), &
LTI, NI T7OMHEY TFETFTFE LBRWGAEICIE, T —(TOZERITT/NNT 7T 708l
BERELLSICLET,

BV DR E SIFFHUT LT 400 FRENFETY, HICTIE 250 FERE T, ZUuIPHioEs
EIFERILTTY, —oDERKIX, —oOFEEZE EDET, LEFEET TEAERE) OfREL X
SHRZFTETN, 2OZTNETNE —DOOEREIZE LD D LD REEHR N BEZTT, 2RO E
DERENEDEE, —DDEEEZ OO XLEIZEN LI-LDOEEDET,

NaEDTEREE L, B2 HED T, HAED TH, fizEd (HE, B2EOT1HEMOEY -
ST MEER IR ST E T, BB ERKONTELOELDICAH L EF T LT, Iy
SCHfi(clause) & LET, BRICITRBLEZTERA, EHOCHEHBEMNIZ, E- -G - EHOX O 7%
3 BPEDOWEAUTALANL T, 4 BPELL RIS LAV E S LET,

FHROWRM TIL, 564 - B - FEEOBRES - F - R - R SICERMREBEZFRHY £7
D, TNHITIAROBEEMKE D ENTEET, R, AXLTHEHBOREEZRRS & XI12iX
A B OE 2 A LET, TRIL. KO Eofd@E R & LBEffTFNnSnETOT
EXLHERBEHINET,

B L (i (Paragraph and Clause)

FLEVOHDHXEDOI A, HARLTEYS, 953C T paragraph &L nWET, BEOBEE D IT—X
T CEEHL, BEOKVIX, —TETET FIR®TIX, B0 L H 0 7)), L
TlE, NI T TZT7DHBED TERFTE LARWEAIZIE, BT —ITOEEITT/NT 7T 708N AEN
S Nl - S

B DR E ST LT 400 FREEN FETY, 30T 250 EBRRE T, 2ok s &
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(3)

(4)

GO6.

(gD ~—

FIEFR L TY, —2DBR&KIZ, —20FRELE LOET, LEFET TEKERE] OREE LA
ZTETH, ZOENENE —DOBREKIZELOD LD REEMERNA B ZTT, BEOTEDOER)
EDLE, OB E - ODONREIZEN LI b DR ET,

NaBOTERE L L, BkafO TH, HEeEO THI, HizLo TE, Bz T 1 BoEY -
W MEFR SIS EET, BEZEONE LD b DI L EFEZ L 2T, ZhEa
Hfi(clause) & LET, BOKICITARH L AT EE A, EEOCHIEAMAIX, &7 i - HO X 572 3B
PEDORERUTAEASL T, 4 B LA EIS<S LR K912 L £,

FAROMERL TIE, 5040« BAT « RERORES « FEE « ASC- B ICEMREES TR H D 305,
CNOITIRFEOBREMIR E D Z LR TE E4, FrZ, AXTEHEOMME 2 E~L & I3RS
LICBREOZ Z A LET, FAUL. FHEO LoREZR & LEEMITRINETOTEALH
BHINET,

W HEEA]OfFEVS  (Common phrase)

FEA) KT % HEE B LW

Pk greater than or equal to “BUEBLUT” IZ. BED 3 & 6 25D T4
- LUF less than or equal to HBET S5,

& HRZ | greater than “Vrix, 6K Lz, BE26IT4E5
R S less than TH-oT. 3L 6ITEDR,

TOOFHEDIFNIE, “ALB” . “AKUB” ©

A0 NEE and BRIZHW, =2l ko XiE, “A. B, CKXUD”
celen DERIZHWD,  “E” | “FofM” ZHEEZEICHT

LHEXEL, AU~ TRES,

Y. FOM | ete., and others, and so forth | “A. B, C. D2 &” ( “kNY 2&HM)

ELLIX (A and B) or (C and D)

..jﬁ*’@ to e+

BeEs or Bl “A. B, CXiID”

FEOGmBAEZLFECRHATLEE, “AKUB, I
DiAGN (A and B) and (C and D) NZCKEOD” s, MEEETWWE YT, 72
HRLE R BRIOER LT 5,

FEOmHAALETRIATLEE, “AKUB, &
LIZC KD b7 n, dfRE B LRWVERIS, 72
HRBBHORIET S, 2B, “BHNIE X
e,

“AXIIB., FLLIZ, ALBOWE” EWHE
A and/or B T, WL TRNMNT 22, BAGETIIZ Y T 5500
72V, WX THERORBTIIfEDRWE b,

GA in case of, if «-- [REKMERTOIIZ “GE” & “Lx” LaHn

& fas ees DM, BESMERZEOEE, KEWVEMIC 8

B 2O, NSWHORMHIC “L & 20D,
- when --- T OE, REZIRET D & EITHW D,

BE, ST EORBEEKEZIToET D SEDHDICH
W5, “AMBBET Exot&, ALBHLED
TEZD, Bl “WEhosaERET

..75)% from LRI
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WA R THEAICTE T AWS, “AXp - LfES
ey -+« than LE, ABREGDRN,
Bl ‘AR EDEDO 7

G7. BIH®D#E (citation)

(1) EFEEL LT, 51H (citation) &ZM (reference) ENH - T, FAERUEFETHE > TNET,
BEE LT, 5IHPESHRTAERIHEWGEZ LETOT, TO RIS L5 %25 B =
EVWNWET, ZROGIIRE A AR L ET,

(2) XEOMOEFTZBIHT S L&, EAMRTET, 2 - HOZS, K- ROFZITHWY £4,
XD, HAHEHOBIHTIE, FlAE, L.2.4 O EH (B85 75 7)) ofklc, BRR, BE
B RLET, =V F 5, (TESTHATIOE., LAR—FOERNRE > TVD & XITERN
HBVETN, V- FR7av Y CHEMEEZRET LI 2B, RTTZFRERNTL L 9,

(3) BNFIHOENE, TBEIGRAR7ZZAC) TANS R LZ@Y | (% BaB LET) REDRRIC, 518
DILDLGFTERE LEN L DT,

(4) HAFETIE, -2 % &) THEDLRTIRAFTZME S CBHRIZRD G20 ET, flZIX, [H
DTz TZoks%) 120 120857 /%2 TELHETEEET,

(5)  THEAE) T4 Tielr) THel) 7o E Ol 2R T RBUL, T OCEDSER SN RESTOMEXRY
R AR LET O T, Ab < T1980 AELIRE ] 72 & Ly, BRAIITR L £,

(6) LEOHF T OFI A% EL HiET, 72 AEITHA T [12] [Ref.2 ] 72 EORRIZHEWVE T,
L LAR—=hOMmO_R—=YOEHO5 E, FlziE (21X («BH) (see...)pE LA
THAET,

() EIZ, BLXE - X« ROFUIZED AT E R0 EWVNTR2 5, BRED5|HICR20%RT 51
DIHEWET, EIX, ENDLERETICELSF FE2 2T, ZOXE X - ROTHE 1T B
LEX SIHLEZERM 72200 T, FMEitd LET, FRfFEIE. SURE S & KBIT 5729,
EftET O @ ORI LET, BRICE S EMIT D L& LR— AR T EE S L LET,
X« £OHFZFIZRIVE, TAT Y R7 * 5 =0 UOsao Z ENTEET,

(8) HEHADOHBERLT D LZDORFICTRLIZME) LMAZERTHIOTHERELET,

(9) fii#% (remarks) 1T, FELSETWAIE TADEODMITINAL] FHTT, MENESL TH, wWEN
BEERIZ/ D WER DO T, HBIL, LE - K - ROTKIZ, “WE LENT, LERFEH
ZRLET, WBICEZEMIT D EXF, ZOBFIIMHBEONEEZH YT TH00OEFEX
DE S ThHo>T, TOYRY OFZELE LET,

(10) =YD FTOHZEZEHMTRE > T, EOHFTICEZIALEZME (foot note) E mWNVET, T2
Tk “B OXTFEENLWT, TCICERAEEMT TEESET, EEHSENFECEICHN
X, EERRICEXET,

G8. FBTF, YT (Misspelling)

T, Y TTFE LWL ICHEEEZLVET, IGETIEIAVLORY AT 5 2 & TN, HAGE
ITET A S 720, FHETOHE TOIE LWHES, £V IRAOHRIZRELRE LebE YRR
BRENSVLETT, ZOROOEEHIFKRIZZRD T 0T, 22 TIE, LFZRT L2, mBIC AT
FEREIZ 72 HRET, Y TFITHO W L E 77, AR RS T, FESCHEMHGEERETIEDICE
AR T 5L TT,

(1) FRICHDHLNRERT, YTHRE, fETHLBbTHDI I LaRB0ET, MLSED L XX, Gk
DBHBICHLEBELET, BEML CTHDM CEDEERH D & &2k, MLOEENRLETYT, Zh
I, —ECEHSEZLITINEZILTABRAH Y, BlomTIE, &Y VT ARRIAE L TEEIND
ZEvH ET,

(2) BVIALSLEE T TAT, YTFIE, TR/ Nn I EnH 0 9, FEoHICARTHLH-
T, U TR ZERHY 3, Bz, Mfal—3 (B, I TiES) Gess), s
tel (frie). TED< ) (ZEL), T&anks) @5), FFdte) () Z2ETd,

() FELSETIX, FEOEWIHLEELE T, HAOKFSIE, [0 B ITL) ITBRESINDHDT, B
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LEFE, LOFED, LALE, RELB|DIZENDY ET, BETIE. B, tE2 TOB] EREL
TWET, ZOIFD, BEESIHEEOEWZITRENDHY 7,

(4) BARFEOT—FR7at vV a5 L5102 T, BEFABETHTL 2RFREEOBRTOY TER
W FE L, BANZRESL, FREx X< AETZ LT, il TAT#EE] &2 [Anfgd) &
L7 T,

(5) N4, B4, AR EOBEAAFINCIE, EMERSIHNLETT, EFRIITHBFEROXBNN S 5
LONEL, FREFRESNDZENHO 4, BlxIX, T8 & T8, ) B BE) 2lo
EVIHRE 22 ERH D 97,

6) H<MBEBEAONTERE, 2R EE BOMICHELZD U TE W0 T35,
PR, U TFEETDHILELERILIBLEEX DRI TY, BMICE A IXEEEORETT,

(1) WEFEEZ B X B FFEOGRHAILTRLTH I ENMZTWET, BARGEL L HESC. HMHGE
LTHEELEZLDEZRE, K9 T (A—FT) Er0%# £, LERGEICE, TOBY (R
V) BT AORELWEI IR £9,

®) W& A FHEEX. SEOVICEELET, #lxE, V- ety d, V—FKrkyHh— U
—RK7otd, V=K Tty - REOKRREHZETET, ENERSNT T
WGBSR R LI X > THET,

9) V=Ko d, ~wAfr7unarta—FhlE U—"u, v arsiplLifio TS Z &R
2O TTH, BEIZTTOFEZME S O IELWREE TT,

(10) EWEEZBVIRTOERET 5720, B LEERBE2ME S Z EIFFFESNETH, ZUEHETH
ZOHRY THHZEICEELET, HlX, [V—FFatoyy LTV —"rEtx9)] Lo
W0 EXETDH, REOHFEEHENET, FiiLAR— N Tk, HEESCREO—E, #ol. NLFIZR
ErfioT, EEORYFEDHE LET,

(11) CFMRRBTIE, FUSEEBEYETOEBT T, JOSETSWRZILZ L LETI,
DIEMEMEZROLETIX, THUTGETF, Y TFLREO\BIZRY £7,

A MANZ o720 END LEESELEI T2 & X3, BEESHDIRETY, @o8lfazd 5L
ZDONDZZFEEEDTDHZ LRV ET, o, BAMICEEEEZR L TND LB 22 TERD
FHAL (FRAIDREVHONL TNV ZLDO—2DF NN TT),

s

oy

G9. X EDOFRY (Grammatical and SyntacticalErrors)

PEFETIE, UELEOBY ZHEHLLTWE ZA08H 0 £908, BAED LETIE, STERRDO0ME
Wb ZADRH-THENRVICEHLETOT, Bk L TUE EOBEAEEZRAE LRITIER 0 £4
oo
(1) BAGEIX, fIOXEZZ T CEECHGEZ I<E S £, £/, T, BEOGA E RN

ERHOTH, BRAERSERPBLDLIZELEZLSHY FT, MEO—D>DHEIL, SXOHALT &
\ZFEE, WREE, HAEENTEEOFUCKIE TE DAL Z & T, 7277 LI mR FEC
HREZNLTHEL EWELIZZRD T DT, H5isd S EORMHBLETT, ZINREEOKRE
nE9,

(2) BAFEOBFEIIRIZ [TIZEIL EnbivET, ZOIEMRE T ILIEE ORI’ O J7 12 PLER
THEELEINDH D £, Biald, LCEOBINARIERS 2RO 5 ETHIEFICEERMMBE 2 L ET,
AEANOELS BAFENE L L TICR D D01E, BE oI MER R 720 T,

(3) HEhE & BN & OFEWPTICERE LET, BEEIIZEREOEN RS FHA, Lo, HA
ECIIHGEAED L X ICHBE O ZHOREENETO T, FiEL BHEE L OBRMSEBHRIZ R 5 =
EMBYET, TNERETDHERTH, SEEZFEDRVE I LET, FlIIE, TARHENS ]
EWVWIHRBUL, THENARLEHTy) LA THEIIEIZ L ELMIRTE LD TT,

(4) AKFEIZHAGEICIRVIAEND L XX TR TLAFRNEZ LET, T35 [ 2325 13, 4k
FEIREMDEEE DL D EXOMETT N, TOLFNIHFHOBERELHDH LXIRVET, DX
V&G E T 245 EEVWET, BX BT HEEIIICKEETT A, HETORGE D EARNITIZTE
RRDOINERETT, RF & 2 EIXOFIETIX, MBOAFTICER (725 20 EHA, TDOD,
Bl ziX, T3k d 51 [t L TnWad ) HERET 5 7o &0V IXEENTT,
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(5) SkRECIAR BIFOEROH 45N, T--72) T2 LIRATERFAPREENMHENET,

{
DFEWENTE D45 % 1721245 EWvWnEd, okl 1 17245 TToT, [Tk 7]
rRICEN< | X7,

(6) HOAFNNTDDRESTWFAELLE D | L VS TZFEAOMIER H 5B DIE, ELWEWG &2 LET,

Bl WD - 8RD < RkD - i - D - 8D - D, OV T, KRNI, 30
FIZREWEI L2 REREICH 5 & &I, AROBIRSCHEWGT 2R 2 L03H 0 £,

(7) #Efealld, AIOXDOEZRICH ST ESITHVET, ZOHEWSG T, PRI 3EENH D £+

G10.

(1)

(@)
(3)

(4)

(5)

DOTIELfENET,
O NEEE: Fo oD L ERITMZ2ERT 5 &, L YRAETHIEYREFRE L TLHK
NTHZE, TFRLT) TZLT) ToT) TE2) TLER-TY 728 213
@ WP FCRANEFEEEMRT HER, 3T E B LARAWERDN LICB W TRRNYT
HZ &, TLL) TEZAD) 7253
@ WEEE  HIOLEDBRN Y BN LERT, LENn-o T, TENLETXE—EY->THL
LEWED DN, BrLOWXHINZT S, [EZ2AT) I8 (3T ITIEY

BEBRIZ 72 D O W\WgE4A] (Writing Logical Japanese Document)

SUFEH) IR KRB, BIR L RB A D, Mfaf—52) T2 =T EEXRZHE<) h23E0 8
J5 el Tiaxtiz) 132<) T3 <) #REL—HOBERETH D,

[~y T~ ORGEEZRD BT S, AR AMMEZ KFEIZT5 ),

WE O SCAESZH LRV, BHIERAZM bRV, ZHIFERZ M-S 52, ERITEERMT
HRWZ ERH D,

WET 72 WS EEB VOB

Whwn, DFED, BT HIZ, LFEBY SHLRVOREND)
THHDETH (HRIC “T567 TRW)

LE-STHLBETIIRY (EREAZRSWEL)
SEVORHITIZNTHA S (BRI, 8o Thnd b o)
THZEEHETS (YT LARNE, Loolm kil S

THIEEEI> bOTHD (EERL)

EHODLITHDL FIEBKHEWVWO ZELE2R->TND)

(ZDIFh, ZRIHENRD D)

ARV R A AY=F:3

WHOFEE LTiE SESERMERI DD L LEETHY T8 FHLlmz b ER
b T MEEICZ T LD NP LDimEDT Tim L TWEZNWEEYDOTHY 5 »n
------ BAOBEL LT EE o T RETHWE#ED b A KT B0 Fif A &
WZRRET L Toeeee BIAITHGE L TWZET D K 508l il s B - THES ) &
HA - FAICEE LDV T ) LEZ LD FO TS AR L b THPENIZE - B
BERICK > TEBEEZDIT O TBY ET 2D X5 Z LIFREMET L 1T TE 20
------ LTOEIRZ EIFBIRP DT Z LR TEIgU

(R BEME . SCFEMERF 22 OV 77 % 2 b, p. 16 CEFEKH 1990, ISBN4-16-344490-4 C0093
p850DE)

77



(gD ~—

fHék H. DEAZRRK

Appendix H. Oral Presentation

HI. DERREDF =7 U X b

L BERPNTHEVRITY

(M

)

©)

)

®

)

N

®

)

SELH ORI, 140K 300 LTI, 400 T2 5 LAY O RO/ £, BEREMIZED
VL EIORREE-T, KHEFVEL L H, ROONTREZBIRT 5 Z &1, sz LT
13720 FH A,

FIRE DL EHEEZ BT 25681, T<SABEOGELICAD £9, AORMC. HEOBRY K
L. BEE2ExET,

G TEEEE, RO O0OTIEVWET, AHEFRAICEEN -+, DOOICOWVWTHRESETHEE
iﬁ"o ceee ]

HiEY 7p, MEWARSELZD RS TI2LO0BHLET, flzxiFo—>, 7 /=" “ha, X, X~
L B D R

DVWHMTEHT I EELERELEL L I, “BlIZiL, “VWbwd”, “2FN” “SWniz b L7,
“FKFrhp L

TERLH)>TH, HEICKILIZARZSEBOLHY £, HEEOHE O HIXEHENOEELEL &
Ve MDOBEL, ZITEY HIko> CTidfEE2AE T 4 -

CTIEL ORI DRV AICREZRE TN D)

“OOEAEDRmbND” EANEFELEZITRLND)
“BOHITEIL (EHITETL ST BN L)

ZDIEN, BEALE ANFEER], BB EOHEZD, S5, WDBWLIERMEENILDOLH D F
TOTHEEREETIEIHOP LD I AP LR ETF 2y 7 LTEBLRETLL I,
FEROFESE, L2 PICEbECHEL 2L 25 2 L bELL ISV AN, B EEHTFICH
THSEBVDBIGIZE R D DIXRELS H Y FHA, SHEGRCERERSWEIL, KAHZTE X
THRIZ 2D Z & bl £,

T EZITRONDNRRNVEELZRTEL X 9,

ORI G S —ICT D7, “HE, REAE S, NOMEA L TR
HAGEIZRIERZEENZ VO T, HEHECERAT S L TCEEHW ST, B Y ICHIHA T
MHZM O 2 EDOLBEVWDREITT, £70, MESTFHAIIRELTENET, MEHOL &, #HEd
CEWTHE 5o TELET,

REORBIL, MRIUEHOSELRET, i, FASFEREICREORTEZMOE L% E
NHY EJ,

A . HH9Objective), ELF (Summary), FEag(Conclusion)7p &2 X THBHARHICAD £9°, E -
SO L WICEE LA ED S EEZNIERWTL X 9,

WSRO EEREN A, F—RA b LTELEDET, BEMIE, XEORHL, T4 —7
A EGIWTHRH L2V T, BREZIC LM oEranET, HEEFEFRT OHP AT 4 R
S X, ZOX—RA U NERERDPOHNAT O KRETT,

(IDHIAREFICEL T, B UOTHF A MIMER SN Z L1 H D TN, BERICT A M 2SR

HDEIICEFTHIREL LIV A, FIZR, “TFANE2RICHDL LIl L
EIHDTT, bLTFA IR0, HoTHLERBIAR T THD E XX, koveaehyr
A= FEFHEORDIZIS U TEIEE T DREDPEREAITHY £7°,
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AREE - RREEZR &

(14) JRFZRREITRET £, TEXIUE, #MBHEDE—7 22— NE#HECJ,

(15 WEROFZMWCRELE T, TXALTEABFEICHMREZRILET, FREHmie/lzoH, FiENY
FIWVVTWZD . AT A RX° OHP OfIICEF LIl E ¢, BRICE 2T -F IR BRWERICL
iﬁ‘o

(16) BEFEE A hvx—vary, 77y b, BOBRY G, RFATUo75—=Tk Bl 270 &k
AT A2 ERH D ET, TLED=2—AMEDOT T U —0FE L HIZRWRZ LR £
—5—0

HERIRE

(7 BRI DiscussiomE, BEREZETZ T TR, SBMEBEBDOHFIZHL~TFT—NMETTOT, HHIZHHAL
TB&EET,

(18) HEEOFHANL, FE2HET L5 E0EKE LT, T RISHFOHRIIHENET, FEZLTHVIA
feDIL T in72 Bk &[] L TY,

(19 EEOFEILX, Z2oHV EF, —DiF, BREICEZZERTL2EM, STEORIIREEN A
Y ERBERLEDT, BT LEREEEDOEZLHFLARVEDOTY, EFITEL T, BMTHD
D, TR NTHEINDOREEZHLMNILET,

0) BEOR L, £<TH 140 (K800 FRE) UNICE L ET, BN Z2H 0 £ KDtk
WCEARRIZERI L, FIZED Yes/No ZHANZIT > E D =9 JFFHKRY)ITT,
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H2. 6L EEDEEFH

*f & D Fs i

T2 sS4 5%

BSFR

Bl 2]
DENTT

B DGR

R E T3]

cd ) TEd) KE L,

Blezfibd bl #BEEOKRET D, [ble< L] T, &bz
HOHGELT 5,

ZHEORETIE, =< L), (=L b iEs, BrrAEomHzED N
<1E fEbwv, F£72 TEHZ b, b,

(B7piz] ZBUHEL 5, HEOMFEIIX THA-07 N4 Thsd, [#ER]
. HEVHEDRVERRN,
Fxz) NELS) T TBEXIORBUT.BILWER LT OMHGETH S,

[Sh) ZEREOET D, T8F BB X, HOTEFESEAORT, £
E L TFEROIEAITHE D,

K IXESSERICES,

<A )ik, Br#AEORHET, ZHICHE L TE WA L THW D A,
RHNL b, TS ZHWD, HER, FIGEES 2 & 5 OITFk 2R
FITH 5,

W botifr 2R3 4, TRk, TRE), 185 Rl TsA) 25
TR R0,

[7=H) 1d, Bl Tz Lizb ) ErH8RIC, BODIE T TRV,
(Bl teb ) 13RALIZR D,

5] FEXSETHH-C, TAK, B, CKH] ORI TRV,

MTEOMEEZRETIHAT, TNERTE (B0 Er)BRICRD
Yt. Bz THRIET) TTER) L,
BEOEMOEERTGE, B, AR [EAD ZHE oL,
E%ﬁﬂﬁbfmé%éy%@i[%uiﬁJwm@ﬂfmmmf%m@
W25 (T B2 5] 08

HOOMETIEIH DM, HEICRT2HE T, HIBREZENESITDLZ L
PMEH L > TV DA, BlziE, TBTK TTEFE 23 LbiF5, TR
W) TEREL) TTEE] TTHEWZLET) 2L,

o] Teonsd) EEETLIOIFEL, flziE [(2) #fEsnz) T (D)
RFEINI) L, B TRt STy T3RESN)] £ TTREIC R 7]
[Z23E1270 o7 DIELWY,

sl Iend] 2205, flxiX, 1L =TF5) 2, 1E)hrhd) 1%
T%ﬂéj ET5, EEL, RTHOEVWHFEEXTLDLLVWOT, EXFE
ZiTED AR,
FﬁnnmﬁéjwﬂcmzwifﬁégmﬁéjF%%HK@%Jk#éo
722l TRl biud] V) BT,

EAFOREONT T, TREVWTT ] DNSWTT ] REDFITRD LN TN D,

80



(gD ~—

H3. 254 K+ OHP - AVEEHADEX
— R EE

1) AT R+-OHP - AR EEFSTH LT —2arr2ThLXx0K (CFEHEDT) O
KOFHIE, HESNDOIHOHER—E LI e, EBLHNTRLIZENEZNZILETLL I,
L7z T, BV TRITERAICEB LS H Y 8 A, FHIRAICHWEZREZERT 50 TR, 1
FHRERICEDEZKE T RTHXETT,

2 72H_L, TUEOHEHEICHE DHRRBEOKZME VN, SUFH EMETHD HRICEEEST, ©F
TR EEB X, MG TEDEBWET, CFIE, A CEMET A7 T HIEE A E
DT, FEENREENOND DO TR S ITEWLOREENE T,

@ LAR— MHOERLES T, BBAICEZIRMIMES 22T RLET, OHPDOHREIEX, &
R L ARV AF U IR EDT VLB Ty a VEEEATRTHEBNTLE Y, arBa—X
TTT4 07 AR, ETAREBEET LT —3 3 N2 DR DIT0E. 250 &
T, REWRERH Y T2, NERKREZETAICwWARELTHETHZ L2280 ET, ET4T
HET5E, MOBWENWR TV LY £4,

@ BUYUIRHBAZLENTAIDITEFE LWV L TTR, v~ HROR FRE2EIRXRETIIHY T A,
Y UHDENANEMEY DD LIk, EARMICEIEHEICH T 2RI 2R 2 &2 £7°,
ANZEoTE, = HZ2D0LDIT, HLIFICAREERTZENH Y £,

B) ETFAEHEI T LB T — a3 Tl BGM (IFREE) RPREEEI ZENH D £98,
WiREOL Tl BBl RBEH N 22O R Y BT £,

OHP HDOXFEFR

() OH P O -~EIXZMEH Y £3, (v d ELHE THERAXRITTWET,
AT - 285x285 mm (A4 I OFETIEIL 297mm)
B - 250x250 mm  (BS | OHETIEIL 252mm)
EFOIEBETHRWRIZZRZRB LT, WADO LA T FEROLDNBENWTL L I,
FROBIAMOTE © A4Q210x 297mm)
KR D~k B5(179x252mm)
REAZBRW AR . A5(148x210mm)

(D TP RNENRL, BERICCEAFEE S5 2 L1, EARMICHEIT 2 & T, 5T, #4
CICHEEL L THEI L LT, 2L THL—HlAT 150 FUTETEZONREBNTL X 9, SNV
72 EDOBNRM T, SUTFEBLOIZ 0B < H WM ZET SR ER Y ¥ A, XTFENRS
W E XL, EEOMS E R D R, E, T U —T A i EOHEEE M - TR L £9, FFiC
KR ETIE, BBCHEDRNT, 2EOLEOMTTHLT —FBEL RV ETNHL, ZOFEENK
gcd,

8) BE—1TOXFTEIT, WFHEEBMR L9, A S 2B 2L 20 7 (5L 40 7)) LUF 23 Y
TY, ZOfEIX. EmEEO CRT bRy arnT AL LA B L TV CFFE T,
BB D A — /N — A VR — AR, LFHEOLEIE, 2O fEORE &M ET,

@ XFOHEZ, BATWDLIEIN T o REL{EEET, V- ot dafliocfllz a2 —1L T
A DRESDFFEEED L, AFAL LWVOXTFEMBNET, Ziud, F20FA 2 b, mE Tmm
TY, RRLEOHFTREMRDVIZMES L&ETH dmm, ¥ A FA7e EE 10mm < HWTT,
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